	#1 - APPLICATION CHECKLIST

	

	Grantee
	Project number
	PM

	CERTIFICATIONS & ASSURANCES

	
	Exhibit, Document or Task
	
	Date or notes

	1.
	HUD Applicant Disclosure Report (Exhibit 1-F)
	
	

	PUBLIC PARTICIPATION

	
	Exhibit, Document or Task
	
	Date or notes

	
	PRE-SELECTION
	
	Total #

	
	Notice published/posted at least 10 days prior to meeting
	
	

	2.
	Evidence of Published/Posted Notices (Exhibit A)                           with required elements                              
	
	

	3.
	Published Notice (Exhibit 1-Q) English & Spanish                
	
	Date/s:

	4.
	Affidavit of Publication (if applicable)                                                                                                                                
	
	

	5.
	Posted Notice (Exhibit 1-Q) English & Spanish                
	
	Date/s:

	6.
	Public Meeting Agenda (Exhibit 1-Q-1) w/ required elements                              
	
	

	7.
	Sign-in sheet(s)
	
	

	8.
	Meeting minutes 
	
	

	
	POST-SELECTION
	
	Total # 

	
	Notice published/posted at least 10 days prior to meeting
	
	

	9.
	Evidence of Published/Posted Notices (Exhibit A)                           with required elements                              
	
	

	10.
	Published Notice (Exhibit 1-Q) English & Spanish                
	
	Date/s:

	11.
	Affidavit of Publication (if applicable)                                                                                                                                
	
	

	12.
	Posted Notice (Exhibit 1-Q) English & Spanish                
	
	Date/s:

	13.
	Public Meeting Agenda (Exhibit 1-Q-2)  w/ required elements                             
	
	

	14.
	Sign-in sheet/s
	
	

	15.
	Meeting minutes
	
	

	

	LMI %
	
	LMI Beneficiaries
	
	Total Beneficiaries
	

	

	
	Exhibit, Document or Task
	
	Date or notes

	
	Low-to-Moderate Income (ACS, Survey, LMC, Census Tract)
	
	Verification Type:

	16.
	LMI Methodology Request Letter
	
	

	17.
	DFA Approval: Methodology
	
	

	18.
	Census data or survey used to meet LMI requirements
	
	

	19.
	DFA Approval: Completed Survey or Census Tract Data                      (if applicable)
	
	

	20.
	Correspondence & back-up data (if applicable)
	
	

	SITE CONTROL

	
	Exhibit, Document or Task
	
	Date or notes

	21.
	CDBG Site Certificate
	
	

	22.
	Deed of Trust or other legal documents demonstrating ownership, access and/or Right of Way
	
	

	23.
	Map(s)
	
	

	CASH MATCH / LEVERAGING

	Supporting documentation or proof must include a Grant Agreement, Resolution, or Award for each type. Add more lines as needed. Must also be reflected in the Exhibit 1-C Cost Financing Summary. 

	
	Exhibit, Document or Task
	
	Date or notes

	24.
	Cash Match
	
	

	
	· 
	
	

	25.
	Leveraging
	
	

	
	· 
	
	

	26.
	In-kind Payment
	
	

	
	· 
	
	

	PROJECT ADMINISTRATOR

	Project Administrator
	

	

	
	Exhibit, Document or Task
	
	Date or notes

	28.
	RFP for Administrative Services (Exhibit 3-A)                                                                                                  
	
	

	29.
	Contract for Administrative Services (Exhibit 3-B)                                                                                     
	
	

	30.
	Contractor-Subcontractor SAMs registration (Exhibit 1-X)
	
	

	31.
	Grantee SAMs registration (Exhibit 1-X)
	
	

	

	Other documents, comments, concerns, recommendations, Threshold Waiver, Project Admin Waiver:                                                                                                          






