	#10 - CONSTRUCTION CHECKLIST

	

	Grantee
	Project number 
	PM

	PROCUREMENT PHASE

	
	Exhibit, Document or Task
	
	Details

	1. 
	Approval of Plans / Specs & Bid Documents by authoritative agencies
	
	

	2. 
	DFA APPROVAL 1: DFA written approval of Plans / Specs & Bid Documents (Exhibit 4-A)  
	
	Date:

	3. 
	Affidavit of Publication and/or tear sheet of the Invitation/Notice for Bids
	
	

	4. 
	Solicitation list & copy of transmittal letters of contractors who may be solicited for bids (if applicable)
	
	

	5. 
	NMDWS Wage Rate 
	
	Decision#


	6. 
	Initial Request Federal Wage Rates (Exhibit 4-C)
	
	Decision #


	7. 
	Minutes of Pre-bid Conference
	
	

	8. 
	10 (ten) day call Federal Wage Rates (Exhibit 4-C)
	
	Decision #


	

	
	Exhibit, Document or Task
	
	Details

	9. 
	Bid opening minutes (Exhibit 4-E)
	
	

	10. 
	Bid tabulation sheet/s (Must be a certified copy)
	
	

	11. 
	Letter of Recommendation from the Engineer/Architect of Record
	
	

	12. 
	Contractor/Subcontractor SAMs registration (Exhibit 1-X)                      (Must be completed for each individual contactor)
	-----
	

	
	Contractor Name:
	
	

	
	Sub-Contractor Name: 
	
	

	
	Sub-Contractor Name:
	
	

	
	Sub-Contractor Name:
	
	

	13. 
	Contractor & Subcontractor Activity Report (Exhibit 1-E)
(also submitted with Progress Reports)
	
	

	(MUST HAVE DFA APPROVAL OF PROCUREMENT PRIOR TO AWARD)




	AWARD PHASE

	
	Exhibit, Document or Task
	
	Details

	
	DFA verification that bid amount consistent with construction budget line item
	
	

	14. 
	DFA APPROVAL 2: DFA written approval of procurement procedure (email or letter)
	
	Date:

	15. 
	Minutes of the Commission/Council Meeting                                                   (when the award is made)
	
	

	16. 
	Notice of Award (Exhibit 4-G)
	
	

	17. 
	Written Notification to all unsuccessful bidders (if any)
	
	

	18. 
	Designation of a Labor Standards Compliance Officer (Exhibit 4-N)
	
	

	19. 
	Labor Standards Compliance Officer
	Name:

	PRE-CONSTRUCTION CONFERENCE

	
	Exhibit, Document or Task
	
	Details

	
	Pre-construction conference with DFA attendance
	
	Date:

	20. 
	Minutes of the Pre-construction Conference (Exhibit 4-L)
	
	

	21. 
	DFA APPROVAL 3: Contract execution between                                        “Owner” and “Contractor” (Exhibit 4-A) 
(DFA written approval of the executed contract book)
	
	Date:

	22. 
	Notice to Proceed (Exhibit 4-M)
	
	

	23. 
	Approval by Construction Industries Division (CID/NMRLD)                     (for public facilities only)
	
	

	CONSTRUCTION PHASE 

	24. 
	Change Order Request
	
	

	25. 
	DFA APPROVAL 4: Change Order
	
	

	

	Other documents, comments, concerns, recommendations, alerts:








