	#12 - CLOSEOUT CHECKLIST

	

	Grantee
	Project number
	PM

	CLOSEOUT PUBLIC MEETINGS

	
	Exhibit, Document or Task
	
	Date or notes

	1. 
	Closeout Public Meeting Notice
	
	

	2. 
	Closeout Public Meeting Notice (min. 10 days prior to mtg)
Published / Posted (Exhibits 2-M, 1-Q) 
	
	Date(s) published/posted:


	3. 
	Closeout Public Meeting Minutes
	
	Date(s):

	4. 
	Closeout Public Meeting Agenda (Exhibit 1-Q-1)                                      (with required elements)
	
	

	5. 
	Sign-in Sheet(s)
	
	

	CLOSEOUT DOCUMENTATION

	
	Exhibit, Document or Task
	
	Date or notes

	6. 
	Architect’s or Engineer's Letter of Final Acceptance                   (or Certificate of Substantial Completion)
	
	

	7. 
	Record Drawings (As-Builts)                                                                  (if applicable)
	
	

	8. 
	Architect & Engineer Certification Compliance (ADA) (Exhibit 4-D)
	
	

	9. 
	Construction Contractor Checklist (Exhibit 4-T)
	
	

	10. 
	Final Inspection Report (if applicable)
	
	

	11. 
	Final HUD Recipient Disclosure Report (Exhibit 1-F)                                     (must be updated)
	
	

	12. 
	Grantee's Statement of Acceptance                                           (signed by Chief Elected Official)
	
	

	13. 
	Contractor’s Affidavit of Compliance & all Lien Releases
	
	

	14. 
	Contractor's Letter                                                                             (stating no subcontractors were employed, if applicable)
	
	

	15. 
	Written Consent of Surety (to final payment, if any)
	
	

	16. 
	Permanent Certificate of Occupancy                                                    (issued by Construction Industries Division, if applicable)
	
	

	17. 
	Final Change Order                                                                                  (with tabulation of over / under runs)  
	
	

	18. 
	Final Progress Report (Exhibit 1-D-1)
	
	

	19. 
	Audit Reports (if any pending)
	
	

	FINANCIAL CLOSEOUT

	
	Exhibit, Document or Task
	
	Date or notes

	20. 
	Design Professional’s and Contractor’s final billings                                                (as applicable)
	
	

	21. 
	Final Request for Payment/Financial Status Report                      (Exhibit 1-M)
	
	

	
	Final ASD Drawdown Request                                                                                 (for final payment to design professional and contractor, confirmed by DFA)                                                                       
	
	

	
	IDIS Closeout (completed by DFA)
	
	Date:

	REVERSION

	Final reversion amount (if any)
	

	

	Other documents, comments, concerns, recommendations, alerts:







