	#2 - GRANT AGREEMENT CHECKLIST

	

	Grantee
	Project number
	PM

	PRE-EXECUTION

	
	Exhibit, Document or Task
	
	Date or notes

	1. 
	Grant Award Letter from DFA
	
	

	2. 
	Grantee’s SAMs registration (Exhibit 1-X) – Year #1
	
	Expiration date:

	POST EXECUTION

	
	Exhibit, Document or Task
	
	Date or notes

	3. 
	Grant Agreement (with Exhibits 1-A to 1-D)
	
	

	4. 
	Grantee’s SAMs registration (Exhibit 1-X) – Year #2
	
	Expiration date:

	5. 
	Grantee’s SAMs registration (Exhibit 1-X) – Year #3
	
	Expiration date:

	GRANT AMENDMENTS 

	
	Exhibit, Document or Task
	
	Date or notes

	6. 
	Letter(s) requesting amendments with justification(s)
	
	

	7. 
	Grant Agreement Amendments  
	
	Total: 

	
	· 
	
	

	
	· 
	
	

	8.
	Records or correspondence concerning other grant conditions (if applicable)
	
	

	LEVERAGING & IN-KIND PAYMENT

	Supporting documentation or proof must include a Grant Agreement, resolution, or award. Add more lines as needed. Must also be reflected in the 1-C Cost Financing Summary. & budget amendments, if applicable.

	
	Exhibit, Document or Task
	
	Date or notes

	9.
	Leveraging
	
	

	
	· 
	
	

	
DFA PROJECT MANAGER

	Project Manager
	
	Dates
	

	

	Other documents, comments, concerns, recommendations, alerts:






