	#3 - MONITORING CHECKLIST

	

	Grantee
	Project number & execution date
	PM

	SCHEDULE

	
	Exhibit, Document or Task
	
	Date or notes

	
	1ST Annual Monitoring
	
	Due date:

	
	2nd Annual Monitoring
	
	Due date:

	
	3rd Annual Monitoring
	
	Due date:

	1st ANNUAL MONITORING

	
	Exhibit, Document or Task
	
	Date or notes

	1. 
	Monitoring Notice (letter or email from CDBG PM)
	
	

	2. 
	Initial/Preliminary Review (from CDBG PM)
	
	

	3. 
	Final Monitoring Letter (sent to Chief Elected Official)                
	
	

	4. 
	Corrective Action Deadline (If applicable)
	
	Corrective Deadline: 

	5. 
	Corrective Action Date (If applicable)
	
	Corrective Action:

	6. 
	State’s Response to clearance of findings and/or concerns           
	
	

	7. 
	EEO posters at Grantee’s office (Exhibits 4-J, 4-J-1)
	
	

	8. 
	Fair Housing posters at Grantee’s office
	
	

	2ND ANNUAL MONITORING

	
	Exhibit, Document or Task
	
	Date or notes

	9. 
	Monitoring Notice (letter or email from CDBG PM)
	
	

	10. 
	Initial/Preliminary Review (from CDBG PM)
	
	

	11. 
	Final Monitoring Letter (sent to Chief Elected Official)                
	
	

	12. 
	Corrective Action Deadline (If applicable)
	
	Corrective Deadline: 

	13. 
	Corrective Action Date (If applicable)
	
	Corrective Action:

	14. 
	State’s Response to clearance of finding(s) and/or concern(s)          
	
	

	3RD ANNUAL MONITORING

	
	Exhibit, Document or Task
	
	Date or notes

	15. 
	Monitoring Notice (letter or email from CDBG PM)
	
	

	16. 
	Initial/Preliminary Review (from CDBG PM)
	
	

	17. 
	Final Monitoring Letter (sent to Chief Elected Official)                
	
	

	18. 
	Corrective Action Deadline (If applicable)
	
	Corrective Deadline: 

	19. 
	Corrective Action Date (If applicable)
	
	Corrective Action:

	20. 
	State’s Response to clearance of finding(s) and/or concern(s)          
	
	

	ADDITIONAL  MONITORING

	21. 
	Monitoring Notice (letter or email from CDBG PM)
	
	

	22. 
	Initial/Preliminary Review (from CDBG PM)
	
	

	23. 
	Final Monitoring Letter (sent to Chief Elected Official)                
	
	

	24. 
	Corrective Action Deadline (If applicable)
	
	Corrective Deadline: 

	25. 
	Corrective Action Date (If applicable)
	
	Corrective Action:

	26. 
	State’s Response to clearance of finding(s) and/or concern(s)          
	
	

	CLOSEOUT MONITORING

	
	Exhibit, Document or Task
	
	Date or notes

	27. 
	Monitoring Notice (letter or email from CDBG PM)
	
	

	28. 
	Initial/Preliminary Review (from CDBG PM)
	
	

	29. 
	Closeout Monitoring Letter (sent to Chief Elected Official)                
	
	

	30. 
	Corrective Action Deadline (If applicable)
	
	Corrective Deadline: 

	31. 
	Corrective Action Date (If applicable)
	
	Corrective Action:

	32. 
	State’s Response to clearance of finding(s) and/or concern(s)           
	
	

	

	Other comments, concerns or findings, recommendations, delayed/past due and reasons, site visits:







