	#4 - PROGRESS REPORTS CHECKLIST

	

	Grantee
	Project number 
	PM

	YEAR 1

	
	Exhibit, Document or Task
	
	Date or notes

	1. 
	Q1 - Progress Report (Exhibit 1-D)
	
	Due:

	2. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	3. 
	Q2 - Progress Report (Exhibit 1-D)
	
	Due:

	4. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	5. 
	Q3 - Progress Report (Exhibit 1-D)
	
	Due:

	6. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	7. 
	Q4 - Progress Report (Exhibit 1-D)
	
	Due:

	8. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	YEAR 2

	
	Exhibit, Document or Task
	
	Date or notes

	9. 
	Q1 - Progress Report (Exhibit 1-D)
	
	Due:

	10. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	11. 
	Q2 - Progress Report (Exhibit 1-D)
	
	Due:

	12. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	13. 
	Q3 - Progress Report (Exhibit 1-D)
	
	Due:

	14. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	15. 
	Q4 - Progress Report (Exhibit 1-D)
	
	Due:

	16. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	YEAR 3

	
	Exhibit, Document or Task
	
	Date or notes

	17. 
	Q1 - Progress Report (Exhibit 1-D)
	
	Due:

	18. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	19. 
	Q2 - Progress Report (Exhibit 1-D)
	
	Due:

	20. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	21. 
	Q3 - Progress Report (Exhibit 1-D)
	
	Due:

	22. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	23. 
	Q4 - Progress Report (Exhibit 1-D)
	
	Due:

	24. 
	Contractor/Sub-contractor Activity Report (Exhibit 1-E)
	
	

	
	· Submitted on time 
	
	

	
	· Quality Level (high, medium, low)
	
	Quality level:

	ADDITIONAL YEARS (as needed)

	
	Exhibit, Document or Task
	
	Date or notes

	25. 
	
	
	

	26. 
	
	
	

	27. 
	
	
	

	

	Other documents, comments, concerns, recommendations, alerts:





	
REFERENCE GUIDE

	Quarter
	Time period
	Due
	Exhibits
	Guidance

	Q1
	Jan - Mar
	Apr 20
	Exhibits 1-D, 1-E
	New grants = 1st progress report is due first full quarter after the executed grant award date
Weekends & holidays = when the due date falls on a weekend or holiday, you can submit the next business day
Naming suggestions =  “Q4-25_Progress Report” or ”2025_Q4_Happyville Progress Report”

	Q2
	Apr - Jun
	Jul 20
	Exhibits 1-D, 1-E
	

	Q3
	Jul – Sept
	Oct 20
	Exhibits 1-D, 1-E
	

	Q4
	Oct – Dec
	Jan 20
	Exhibits 1-D, 1-E
	



