	#5 - FINANCIAL MANAGEMENT CHECKLIST

	

	Grantee
	Project number 
	PM

	CDBG ACCOUNTING

	
	Exhibit, Document or Task
	
	Date or notes

	1. 
	Depository/Authorized Signatories Designation Form (Exhibit 1-G)
	
	

	2. 
	Witness Certification (Exhibit 1-H) (if applicable)
	
	

	
	· CDBG-specific Checking Account
	
	

	
	· Voided check or Bank Letter
	
	

	3. 
	Substitute W-9 (Exhibit 1-I)
	
	

	4. 
	Public Officials Liability Insurance (Fidelity Bond)
Counties: NM County Insurance Authority or equivalent
Municipalities: NM Self-Insurers Fund (NMSIF) or equivalent 
	
	Year 1 expiration date:


	
	YEAR 2: Public Officials Liability Insurance (Fidelity Bond)
	
	Year 2 expiration date:

	
	YEAR 3: Public Officials Liability Insurance (Fidelity Bond)
	
	Year 3 expiration date:

	PAY REQUESTS

	Documentation to include: Invoices for professional services, grant administration, construction, other

	Total Requests for Payment
	
	thru
	

	3-DAY RULE (if applicable)

	
	Exhibit, Document or Task
	
	Date or notes

	5. 
	Grantee Letter Requesting 3-day Rule                                                        (on Grantee letterhead, including justification)
	
	Date received: 


	6. 
	DFA APPROVAL: 3-day Rule for Disbursements
	
	

	7. 
	Fiscal Proof of receipts & disbursements
	
	

	8. 
	Bank statements, deposit slips, cancelled checks, etc.
	
	

	CASH MATCH / LEVERAGING

	Documentation to include: invoices for professional services, grant administration, construction, other expenses 

	
	Exhibit, Document or Task
	
	Date or notes

	9. 
	Cash Match/Leveraging (Exhibit 1-J)
	
	

	

	Other documents, comments, concerns, recommendations, alerts:





