	#9 - SECTION 3 CHECKLIST

	

	Grantee
	Project number 
	PM

	AT PROJECT BEGINNING 

	
	Exhibit, Document or Task
	
	Date or notes

	1. 
	Section 3 Compliance Certification Form (Exhibit 4-Y-1)                                for Grantee
	
	

	2. 
	Section 3 Compliance Officer (Exhibit 4-N-1)
	
	

	
	Section 3 Compliance Officer Name & Title
	

	PRIOR TO AWARD OF CONSTRUCTION CONTRACT

	Be sure to use the updated 4-A (Rev 2025) which includes Section 3 compliance requirements 

	
	Exhibit, Document or Task
	
	Date or notes

	3. 
	Section 3 Compliance Certification Form (Exhibit 4-Y-1)                              for Vendor
	
	

	4. 
	Section 3 Compliance Certification Form (Exhibit 4-Y-1)                              for Sub-Vendor
	
	

	5. 
	Section 3 Compliance Certification Form (Exhibit 4-Y-1)                              for Sub-Vendor
	
	

	6. 
	Section 3 Compliance Certification Form (Exhibit 4-Y-1)                              for Sub-Vendor
	
	

	PRIOR TO CONSTRUCTION

	
	Exhibit, Document or Task
	
	Date or notes

	7. 
	Section 3 Business Concern Certification (Exhibit 4-W)                                   for all businesses, even if not claiming Section 3
	
	

	8. 
	Section 3 Worker Certification Forms (Exhibit 4-X,                      HUD 4736C) for all employees claiming Section 3
	
	

	9. 
	Spanish Section 3 Worker Certification Forms                                                           (Exhibit 4-X, HUD 4736C_Spanish)                                                        for Spanish speaking employees claiming Section 3
	
	

	UPON CONSTRUCTION COMPLETION

	
	Exhibit, Document or Task
	
	Date or notes

	10. 
	Section 3 Utilization Tracker – Business Labor Hours                               (Exhibit 4-V-1, HUD 4737)
	
	

	11. 
	Section 3 Utilization Tracker – Labor Hours                               (Exhibit 4-V-2, HUD 4737A)
	
	

	
	Do Exhibits 4-V-1 & 4-V-2 demonstrate fulfillment of benchmarks? 
	
	

	
	Percentage of Section 3 hours    
	
	
	

	
	Percentage of Targeted Section 3 hours
	
	
	

	12. 
	Section 3 Qualitative Efforts Report (Exhibit 4-Y-2)                      from grantee, contractor or subcontractor(s) if applicable
	
	

	

	Other documents, comments, concerns, recommendations, alerts:








