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Add a Financial Institution

When a Financial Institution is not available to select in HCM, HR must provide CPB with:



	Routing Number:

	

	Financial Institution Name:

	

	Address:

	

	Phone Number:

	


                             

Please do not send:

	
· Employee’s Voided Checks  

Employee’s Direct Deposit Request Form

Any type of attached documents







Final Instructions:

Forms must be submitted via Central Payroll Bureau’s Form Submission System (FSS) at the following website:
https://platform.dfa.nm.gov Deadline for submission is 5:00 pm on Tuesday Pay Period End 
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