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Adding General Deduction for New 
Hires/Rehires- Agency Procedures 
Business Purpose 
When an employee is a new hire, regardless of the type of new hire, a general deduction for Workers Comp 
fees must be added to HCM. 

Business Procedure 
Enter the deduction in SHARE HCM. 

Navigation: Payroll for North America>Employee Pay Data 
USA>Deductions>Create General Deduction 

 
Enter EMPL ID 

[Enter] 
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If other deductions exist, on the first blue bar, click last, then depress the + key directly below the first blue 
bar. 
Enter deduction code WCEMP for the employee deduction in the deduction code box. 

Enter Pay period beginning date in the effective date box 
Deduction Calculation Routine is Default to Deduction Table 

 
Click the + key directly below the first blue bar to add the state portion of the deduction 
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Enter deduction code WCST for the State deduction. 

 
Enter pay period beginning date for the effective date 
Deduction Calculation Routine is Default to Deduction Table 

[SAVE] 
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