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Policy and Procedures 

Human Resources 

Dress Code 

remember what you represent and dress accordingly. Employees unsure of the 

appropriate attire for a specific event, please inquire with your supervisor. 

C. Inappropriate Attire:

1. No bleached or overly faded, ragged, frayed, shabby, tom, or otherwise excessively worn

jeans, T-shirts with graphics, tank tops, spaghetti straps, see-through or low-cut

blouses, halters, bare midriffs, shorts, excessively low rise pants, warm-ups, jogging

ensembles, any overly tight, ripped, or tom clothing, excessively long or short pants or

slacks, worn footwear or flip flops, (A light sandal, typically of plastic or rubber, with a

thong between the big and second toe.) are inappropriate attire.

D. Grooming and Hygiene:

Employees are expected to practice good professional clean grooming habits and maintain good

personal hygiene through personal cleanliness. Because many suffer respiratory conditions and

olfactory sensitivity, Employees are to refrain from wearing excessive perfume, cologne,

aftershave, body lotion, etc.

E. Casual Day:

DFA requires professional business wear daily, except on Fridays and other special occasions

(which will be announced by the Agency Head). On those days, Employees will be allowed to

work in casual dress. However, if the business needs of the day warrant it, the Employee is

required to dress in professional business attire even if it is designated casual dress day, i.e.,

meeting with clients. Please keep in mind that inappropriate attire is still inappropriate attire

even on casual Fridays. Casual attire includes:

1. Slacks

2. Jeans (not faded, tom, or ripped)
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