Exhibit 2-I
Example Agency Consultation Notice with Required Elements
(Letters must be on grantee letterhead and should be consistent with government-to-government correspondence standards.  The certifying official signing on behalf of the grantee must be the same individual designated on Exhibit 2-A-1)

DATE:
 
Federal/State/Local Department 
Specific Division
Address
City, State Zip
 
 
RE:	(Municipality or County)
	(20XX CDBG Project) 
	(Project Location) 
	(Brief Project Description)
 
Dear (Sir/Ma’am):  

The (municipality of/county of) has been awarded 20XX Community Development Block Grant (CDBG) Funds.  The scope of work as defined by Exhibit 1-A of the CDBG grant is as follows: 
(Enter scope of work). 

The proposed project is located in the community of (municipality/county). This grant will (Detail the existing conditions of the location and how this project will benefit the residents of the community, particularly those of low to moderate income).   Please refer to attachments.  

This project: ☐ will    ☐ will not be phased.
 
In accordance with environmental requirements of 24 CFR part 58 and the National Environmental Policy Act of 1969 (NEPA), the appropriate agencies must be consulted for their comments/review.  Your comments can be as simple as checking off the appropriate box below, signing your name or placing your stamp, and mailing/emailing it back to the following address: (Anywhere, NM address).  Thank you for your prompt response.

Sincerely,

(Certifying Official Name)
(Municipality or County)


☐ No significant impact anticipated

☐ Significant impact anticipated due to the following reasons:
__________________________________________________________________________________________________________________________________________________________________________

	
_______	__	__								
Signature			Title				Date
Revised 3/2026

