
Exhibit 2-R
Example Transmittal Letter for Environmental Assessment with Required Elements

NOTE: This is a sample transmittal letter for Grantees that have completed the Full Environmental Assessment and all related requirements. It is recommended that Grantees follow this format.
 
 
DATE
Director 
DFA/ Infrastructure Planning and Development Division
Bataan Memorial Building, Suite 202
407 Galisteo Street
Santa Fe, New Mexico 87501

RE:	Community of Anywhere (City of Anywhere, NM)
	2025 CDBG Project
	Project Description (Water Distribution System Improvements)
	Project Location (Anytown MDWCA)

Dear Director:
This letter is to advise the Infrastructure Planning and Development Division that the Municipality/County has completed an Environmental Assessment of its CDBG project and has determined that the release of funds for program activities is not an action that would significantly affect the quality of the environment and no Environmental Impact Statement is required. This conclusion is the result of observations by (project engineers, NM SHPO,  NM Environment Department, local Council of Governments, local Natural Resource Conservation Office, and the Municipality or County). The consensus opinion of these persons is that the (implementation of project activity X and Y) will correct (a long standing health and safety problem or other need) that has existed in the (Municipality or County). This project will not negatively affect existing land use or other environmental concerns. 
 
Also, enclosed you will find the (Municipality or County)'s Request for Release of Funds and Certification Form, a project description, the published newspaper page containing the combined notice of the Finding of No Significant Impact and the Notice to the Public of the Request for Release of Funds, and a Publisher's Affidavit certifying the date of publication. In addition, the (Municipality or County) has complied with the regulations concerning the coordination and compliance of this project with all other Federal and State laws and authorities as specified by 24 CFR 58.5 and has documented this compliance in its Environmental Review File. 
 
Sincerely,
 


Certifying Official
 
Attachments

