2022 TASK PROFILE ID AND DEPARTMENT BUDGET TABLE UPDATE INSTRUCTIONS 

The automated combo code update process was run on June 1, 2021.  

This process looks at all active task profile IDs and updates them if they meet the following criteria:
1. If the task profile ID contains a combination code with budget reference 121 and class E0000 (values for FY21), the process inserts a 7/1/2021 row and updates the budget reference to 122 and class to F0000 (values for FY22).
1. If the task profile ID contains a combination code with budget reference 921 and class E0000, the process inserts a 7/1/2021 row and updates the budget reference to 922 and class to F0000.

The automated process does not update the task profile ID if it does not contain either of the budget reference/class combinations listed above. If you have any task profile IDs that were not updated, and need to be updated for the new fiscal year, you are responsible for updating them manually. The following HCM query identifies all task profile IDs, both active and inactive, for your agency:   

NMS_CA_TASKPROFILE_ALL_BY_BU

Larger agencies are advised to schedule this query. When running this query, you will be prompted for your business unit and an ‘As of Date.’ Enter an ‘As of Date’ of 7/1/2021 in order to see the updates made to the task profile IDs for the new fiscal year. If a task profile ID has been incorrectly updated, you can delete the 7/1/2021 row as long as you are completing the deletion action prior to 7/1/2021 (the system allows you to delete future dated rows without the use of “Correct History”). Once you have deleted the 7/1/2021 row, you can leave the task profile ID as is, or you can add a 7/1/2021 row back in with the correct accounting information.

The automated process that updates the combo codes for the task profile ID also updates the combo codes specified in the department budget table, as long as it meets the same criteria as mentioned for the task profile IDs. The Department Budget Table is important because it gives the system a default combo code to use if it cannot determine where it should charge an employee’s payroll. Therefore, it is important to keep the combo codes within the department budget table up-to-date. The following query has been created to assist you in identifying the combo code assigned to the Department Budget Tables for each fiscal year:

NMS_CA_DEPT_BUDGET_TBL_COMBOCD

This query prompts for fiscal year and business unit. Enter fiscal year 2022 in order to see the accounting information that has been assigned to each department. If this information needs to be updated, please contact the Central Payroll team. Please provide a spreadsheet with the correct chartfield information, including the combination code (if it is known).

Thank you for your continued efforts in making the fiscal year transition process as seamless as possible.

