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Note: There are separate allotment forms for OPBUD-3s and OPBUD-4s.

Only complete and accurate allotment request forms will be approved by the SBD for processing by the Financial Control Division. Allotment forms are required for General Fund, Computer Enhancement Fund, Contingency Fund, Land of Enchantment Legacy Fund, and Tobacco Settlement Fund appropriations.

SUBMIT ONLY ONE COPY with ORIGINAL SIGNATURES.

Field Name			Use and Description

AGENCY NAME               	REQUIRED: Enter the name of the agency initiating this document. Do not abbreviate.

DATE 	REQUIRED. Enter the date the form is prepared.

BUSINESS UNIT               	REQUIRED Five-digit Business Unit identification number. Example: 12300

FUNDING SOURCE         	REQUIRED. Indicate the source of the appropriation (e.g. General Fund, Computer Systems Enhancement Fund).

ALLOTMENT 	REQUIRED. Check “REGULAR” for ALL OPBUD-3 appropriations and 
DISTRIBUTION TYPE	“ACCELERATED” for most OPBUD-4 appropriations.

BILL SHORT TITLE         	REQUIRED. General Appropriations Act

LAWS, CHAPTER 	REQUIRED. Enter the laws, chapter, section subsection and item number
NUMBER, SECTION,	of the appropriation (Laws 2026, Chapter 67, Section 5, Item 22)
SUBSECTION, ITEM
	 
ITEM DESCRIPTION	REQUIRED. Provide a short description of the appropriation.

P-CODE	REQUIRED.  Enter the 4-digit P-code for the appropriation.  Note: for agencies entering S-code appropriations, leave this box blank.

FUND	REQUIRED. Enter the 5-digit fund code. Funds should be at the rollup level (not sub funds).

DEPARTMENT CODE	REQUIRED. Enter the 10-digit department code(s) for OPBUD-3 appropriation. All OPBUD-3 allotments can be entered on a single allotment request form.  Only one department code should be entered for each fund and P-code. Enter the Z code from FY26 Table of Budget Codes for OPBUD-4 appropriations.
	Note: For agencies that have S-code appropriations, enter the S-code in the department code box.  In this case, no entry is needed in the P-code box.

CLASS CODE	REQUIRED. Enter “K0000” for OPBUD-3 appropriations and the specific   
                                                class code from the FY27 Table of Budget Codes for OPBUD-4 
                                                appropriations.

BUDGET REFERENCE 	REQUIRED Use “127” for operating (Section 4). See FY27 Table of Budget Codes for nonrecurring appropriations. 

AMOUNT 	REQUIRED. Indicate the amount of the appropriation in whole dollars only (e.g. if 1.3, enter 1,300)

TOTAL 	REQUIRED. Provide a total of the appropriations listed on the form. If more than one page is required, type "Continued" in the TOTAL box on page one and provide a total on the final page.

REAUTHORIZATION	REQUIRED. If this is a reauthorization of a prior year appropriation, check yes and site the legislative reference which provides authority for the reauthorization.

STATE BUDGET 	LEAVE BLANK for DFA Use Only.
DIVISION/ CAPITAL	
PROJECTS UNIT USE

CERTIFICATION BOX	REQUIRED. Mark the certification box if the appropriation requires an agency certification stating that no other funds are available to meet the purpose of the appropriation. PLEASE NOTE: All Section 6 appropriations require certification.

AUTHORIZED	REQUIRED. Form must be signed by agency’s Chief Financial Officer.
SIGNATURE 	

PRINT NAME OF CFO 	REQUIRED. Print out the name of the CFO signing the form.

