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We, the Budget & Finance Bureau (BFB),
are public stewards hired to ensure and
implement New Mexico statutes, rules and
regulations related to budgets, records, reports
and the disbursement of public monies,
including transfers between funds, to maintain
budget and fiscal integrity for the benefit of the
citizens of New Mexico.

Likewise, the Local Governments
(MUNICIPALITIES AND COUNTIES) are required
to keep all books, compile reports and conform
to all rules and regulations adopted by the Local
Government Division/BFB and your governing
body (Council or Commission).



Why does DFA/LGD exist?

CHAPTER 6, ARTICLE 6 OF THE NEW MEXICO STATUTES ANNOTATED
(NMSA) 1978 REQUIRES THE LOCAL GOVERNMENT DIVISION, BUDGET &
FINANCE BUREAU (BFB) TO OVERSEE ALL MONEY RECEIVED OR SPENT BY A
LOCAL GOVERNMENT WHICH MUST BE BUDGETED AND ACCOUNTED FOR IN

ACCORDANCE WITH NEW MEXICO LAWS



WHAT DO WE DO?

BFB REVIEWS AND APPROVES T | | qt
OPERATING BUDGETS O ensure IoCa and to ensure

e to assure compliance with governments do not sufficient funds are

state statutes exceed available budgeted to cover
e properly account for revenues

: resources required Expenditures
and expenditures

REVIEW AND The FINAL APPROVED Budget
APPROVE BUDGET Budget Adjustment on file with BFB is the official

ADJUSTMENTS Requests (State Bars) budget to the tax officials of
RESOLUTIONS the state.




WHAT DO WE DO?

REVIEW QUARTERLY FINANCIAL
REPORTS

e To analyze current financial
condition(s) to detect financial
difficulty early; and to ensure
each entity maintains financial
stability

PROVIDE ASSISTANCE &
TRAINING
* On state statutes. Rules/regulations

* BFB prescribed forms,
policies/procedures

* Government accounting, budgeting
and analysis

UNDERSTAND OPERATION &
PROGRAMMATIC CONTENT OF
LOCAL GOVERNMENT

* To advise local government about
efficient and effective ways of
dealing with organization issues

OUTCOMES

Transparency

Entity is fiscally sound and
monetarily is safeguarded
& utilized properly,
effectively and efficiently
for all tax-payers within
the community




LOCAL GOVERNMENTS RESPONSIBILITIES

» Provide for public safety, fire, police and other emergencies
» Provide public health: water, wastewater, solid waste and indigent care
» Fulfill objectives and goals of all stakeholders
=  Submit operating budget timely to BFB for approval,
= Operate within BFB approved budget [final budget + adjustments (BARs);
= Ensure that BARs are prepared timely and submitted for BFB approval when required
» Submit timely Quarterly Financial Reports
» Conform to rules and regulations as required by BFB
» Comply with reporting requirements that demonstrate accountability to the citizens served by

the local public body; and

» 0Ongoing communication, training and presenting the governing body with relevant financial
reports showing the revenues, expenditures, budget adjustments, and balances for each fund



Forecasted Financial Plan over a specific time (July 1t to
June 30t") local government’s fiscal year;

Using historical data and economic trends to project
revenues and expenditures for upcoming year.

What is a

Budget‘? > Monetary Plan

» Communication Tool
» Legally Binding Contract

ONE BUDGET that is reviewed and approved in
TWO STAGES — Interim and Final.




What is the difference between Budget and

Budget ...is a forecasted
financial plan for a
period of time, such as a
fiscal year.

Actuals.... represent
year-to-date activity that
has occurred rather than

forecasted

Actuals?

Revenues, expenditures, and transfers budget authority. Budgets
rounds cents up and actuals do not round up or down.

If actuals exceed the FINAL budget approval amount a BAR is required at a
FUND level, this is considered a STATE BAR that requires BFB approval.

Transfers within a fund is a LOCAL BAR that requires your local governing
board’s approval and must follow your local governments internal policy and
procedures.

Quarterly reports are submitted based on Year-to-date Actual expenditures,
revenues and transfers between Funds. Cents should not be rounding up or

down.

Submit all BARs for the applicable quarter prior to submitting your quarterly
report so that adjustments will reflect on LGBMS reports.



Best Practice - Expenditures do
not exceed revenues (Section 6-
what i< a 6-6 expenditures are limited to

Balanced revenues)
Budget?

Fund Level ending cash balance
should be zero or positive;
ending cash balance should not
operate in the deficit.
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»  Property Tax
= Verify the September 1% Tax Certificate for accuracy

= Utilize the “Property Tax Revenue Estimate Form” on BFB’s website:
https://www.nmdfa.state.nm.us/local-government/budget-
finance-bureau/budget-forms/

= Submit mill levy resolutions to Catrina Chavez, Special Project
Anaéyst, catrina.chavez@dfa.nm.gov no later than final budget
deadline of July 31t

»  Gross Receipts Tax (GRT) historical data, review past trends
u New Businesses
R e V e l’] u e = Business closures
. u New enactment tax increase
FO Ye C Cl S t l n 9 = Utilize CMP 41259 and ITG 41260 revenue object codes

e m Construction one-time revenue should be used to build or maintain
T ( P S reserves

» Small Cities Assistance Fund 7-1-6.2 NMSA 1978,

»  Small County Assistance- Assistance Section 4-61-1 through 4-61-3, NMSA
1978 if applicable

> Debt Service

u GO Bond- Property Tax revenues -Voter approval required
=  Revenue Bond - GRT, Gas Tax- pledged for re-payment of Debt



https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-forms/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-forms/

Revenue Timing & Cash Flow Management

Property Tax — Typically received in December and May

Gross Receipts Tax (GRT) — Typically received monthly

> New GRT enactments will not be received until the third month

» Deadline to submit to TRD March 315t for an effective date of July 15t and September 20t
for an effective date of January 1%

» Reference — FY|I-M121@http://www.tax.newmexico.gov/Government/local-options-
taxes.aspx

» Special Appropriations — Determined by statute or grant agreement signoff

» Grant — Reimbursement Based (make sure to understand the grant and the applicable
expenditure(s)



mailto:FYI-M121@http://www.tax.newmexico.gov/Government/local-options-taxes.aspx
mailto:FYI-M121@http://www.tax.newmexico.gov/Government/local-options-taxes.aspx

Special Revenue
(CANNOT BE USED FOR GENERAL OPERATIONS)

Special revenues distributed by LGD/Budget & Finance Bureau:

County Detention Facility Reimbursement Act, NMSA 1978, 33-38-3B-1 thru 33-3B-4

Forest Reserve, Secure Rural Schools Act reauthorized 4/16/15 (Sect 524 of P.L.114-10)

Taylor Grazing Act distributions 43 CFR Pat 4100 and NMSA 1978, 6-11-5 & 6-11-6

Law Enforcement Protection Fund (LEPF), NMSA 1978, 29-13 and Rule 2.110.3 NMAC

Law Enforcement Recruitment and Retention (LERR) (Law of FY24- Year 3)- Currently in the 3. year 25%
distribution

Law Enforcement Recruitment (LER) (Law of FY24)-2"d year 50% distribution

Corrections Recruitment Fund (Currently in Year 1) 100%

Firefighter/EMS Recruitment Fund (Currently in Year 1) 100%

YV VVY

Y V VY




Other Special Revenue

Capital Projects Funds

General Obligation (GO) Bond proceeds to be used for purposes approved by the voters
Revenue Bond Proceeds

Loan Proceeds

GRT enacted or earmarked via local ordinance for a specific purpose

Federal and State Grants

Corrections Fees, NMSA 1978 33-3-25 and 35-14-11

Emergency Medical Services (EMS)

Fire Marshall Allotment

E-911

Road/Street

Senior Citizens

DWI

Lodgers Tax, NMSA 1978, 3-38-13 thru 3-38-24 and Rule 2.105.2 NMAC

= (Information to be entered into LGBMS Lodgers Tax Module)

Legislative Appropriations

Community Development Block Grant (CDBG)

Small Cities Assistance / Small Counties Assistance (based on eligibility criteria)

VVVVVVVVVYVYVVYYVYY

YV V VY




Budgeting By Fund

THE BUDGET

Special Revenue

General Fund

Capital Projects

Funds Funds
Hhhh‘-h._‘
Budget
Debt Senice ff’f#J tﬁh&x“ﬁ Fiduciary
Fund T
Proprietary
Funds

Enterpriza & Internal Service

Fund 11000 General Fund — non-restrictive, used for
operating purposes

Fund 20000 Special Revenue Funds - account for the

proceeds of specific revenue sources that are legally restricted
to expenditure for specific purposes

Fund 30000 Capital Projects Funds - account for financial

resources to be used for the acquisition or construction of
major capital projects

Fund 40000 Debt Service Funds - account for the
accumulation of resources for the payment of general
obligation and long-term debt principal and interest.




Budgeting By Fund

THE BUDGET
GeneralFund
Special Revenue Capital Projects
Funds Funds
MHH‘ Budget
petsence |~ \ S
Fund T

Proprietary
Funds
Enterprise & Internal Service

Fund 50000 Proprietary Funds

Enterprise Funds - account for operations of providing
goods or services to the general public on a continuing
basis be financed or recovered primarily through user
charges, i.e. Electric, Water, Gas, Sewer, Solid Waste
Utility-These funds should be self-sustaining.

Fund 60000 Internal Service Funds - account for the financing of
goods or services provided by one department or agency to other
departments or agencies of the governmental unit on a cost-
reimbursement basis. i.e. Risk management, motor pool, etc.

Fund 70000 Fiduciary Funds

Trust and Agency Funds - account for assets held by

a governmental unit in a trustee capacity or as an
agent for individuals, private organizations, other
governmental units, and/or other funds. They include:
(a)expendable trust funds, (b) nonexpendable trust
(b)funds, (c) pension trust funds and (d) agency funds.
(c)i.e. motor vehicle, meter deposits, etc.




EXPENDITURES

»  What goes into operating expenditures:
. Personnel Cost/Benefits (largest cost)
n Daily operating expenses
= Capital Outlay
. Debt Service
= Intercepts
=  GRT Administration fees
=  Other loans
»  Must follow Special Revenue guidelines/regulations
n Lodgers Tax Act
n Law Enforcement Protection Fund (LEPF)
n Law Enforcement Retention/Recruitment (LERR)
n Law Enforcement Retention (LER)
= Corrections Recruitment Fund
. Firefighters/EMS Recruitment Fund
n Other Special Revenues & Grants
n Grants-The purpose of federal and state grants are restricted to approved activities and not related to the “general

fund” use Must follow the Procurement Code Process
Per 13-1-95.2-need Chief Procurement Officer (CPO) registered with
New Mexico State Purchasing Division

https://www.generalservices.state.nm.us/statepurchasing/onlineprocurement.aspx




EXPENDITURE
TIMING

&
MANAGEMENT

What does 6.6.6. mean?
BFB interprets Section 6-6-6 to apply to fund balance

> IG-%-? Approved budgets; claims or warrants in excess of budget;
iability.

When ant/)budget for a local public body has been approved and
received by a local public body, it is binding upon all officials and
governing authorities, and no governing authority or official shall
allow or approve claims in excess thereof, and no official shall pay
any check or warrant in excess thereof, and the allowances or
claims or checks or warrants so allowed or paid shall be a liability
against the officials so allowing or paying those claims or checks or
warrants, and recovery for the excess amounts so allowed or paid
may be had against the bondsmen of those officials. History: 1953
(1227m|%.,3§ 11-2-61, enacted by Laws 1957, ch. 250, § 6; 2001, ch.

» Monitor expenditures frequently throughout the year; Quarterly
report should mirror your internal financial statements and be
reconciled with the Bank Statements.

»  Utilize Budget Adjustment Requests (BARs)
> DO NOT OPERATE IN THE NEGATIVE



EXPENDITURE
TIMING

&
MANAGEMENT

Coverage of all debt service payments

» Communication with internal departments and/or other
agencies

» Conservative planning with new tax enactment and new
expenditures associated with the enactment

Expenditure Disruptors Examples
» GRT base-closing of major store, oil & gas industry

» Claw backs-monies that need to be paid back
(overpayments by federal government, state
government, grant unallowable expense or late
submission after grant has expired)

» Utility Rate Increases — Electric, Gas, Insurances, etc.

» 90% of large maintenance emergencies are unforeseen
& can be costly

» Small Cities Assistance reduction amount



STEPS IN DEVELOPING A BUDGET

| | Techniques/Areas
¢ P re pa rat Ion....... : : Prri;:;‘"“ : o Forecasting revenues and expenditures, cost
s te Suaess [ analysis, capital budgeting, debt administration

Twmw

and other personnel issues, assessing financial
conditions, and economic development

* Approval..........

Review of information developed in preparation
stages

 Execution.........

Accounting, revenue administration,
expenditure administration, purchasing, cash
management, and investments

e Review...........

Reviewing with Governing Body, Auditing




PREPARATION STAGE

January - This is 6 months prior to new fiscal year:

» Set-up internal budget spreadsheet for each fund department, division and account(s).
» Review Credit Card Process and Checklist

February - Begin to forecast revenues and expenditures, cost analysis, economic trend(s),
capital outlay budgeting, debt administration and other personnel issues, assessing financial
conditions (current and future), and economic development:

» Use previous fiscal year actual data (revenue/expenditures) to project revenue/expenditures for
upcoming new fiscal year.

» Itis recommended to involve elected officials and department heads to help ensure budgeted

revenues are on target and projected expenditures cover department needs & requirements to
operate.

BUDGETS MUST ALWAYS COMPLY WITH STATUTORY REQUIREMENTS, BFB RULES RELATED TO BUDGETS
AND LOCAL ORDINANCES.




March - Send instructions and local budget request forms with the appropriate budget
analysis based on previous year actuals to elected officials and department heads:

» Elected officials and department heads review, provide recommendations and return proposed
budget request and justifications to their Finance Department

April - Review elected officials and departmental recommendations/requests, update
revenue/expenditure projections and proposed adjustments:

» Hold workshops with elected officials, department heads to include conducting
hearings for public input

» Send budget preparation worksheet proposal with attached justifications
to elected officials and/or department heads for final review and comments

May - Estimate ending cash balance as of June 30th:

» Finalize budget and submit to governing body for review and approval
» Prepare budget to submit on the Local Government Budget Management System (LGBMS)




APPROVAL STAGE

Interim Budget - is due June 15t and must be entered in LGBMS
(On or before July 1°t budget approval granted by BFB)

» ByJuly 315t - minimum of 1 public final budget hearing should have occurred:

* Final budget must reconcile with the 4t Qtr.- June 30, ending cash balance should be the
beginning (Unrestricted) cash and the Final Budget should have been approved by the
governing body via Resolution

» By July 315t the budget MUST be submitted to BFB on LGBMS, to include all supporting documents
as required by BFB

August - Local finance staff must be available to respond to BFB questions and make
requested revisions to the budget

September - First Monday of September the Final Budget must be reviewed and certified
by BFB

» Budget Certification Rule (NMAC 2.2.3)
= Full Certification- Audits current
= Conditional Certification-untimely audits and/or incomplete reports




EXECUTION STAGE

» Load BFB certified/approved final budget to entity’s accounting system

» Manage the budget:
= Accounting, purchasing, debt management, etc.

Adjust the budget:

» Any budget increases to revenue & expenditures at the Fund level (STATE BAR) requires BFB approval
and BFB Analyst will receive notification email from LGBMS.

» Audit adjustments, transfers of cash, both permanent and temporary, between funds

» Any transfers of budget within a Fund (LOCAL BAR) does not need BFB’s approval and will be
automatically approved once submitted on LGBMS.




REVIEW / FINAL STAGE - AUDIT

» The final stage - is the audit which is a basic review of all the processes in the
budget cycle. The audit stage provides the entity a tool that measures its
compliance with state and local statutes and measures operations effectiveness.

» Share, train/educate staff how to monitor budget regularly.
» Budget status reports should be shared with the governing body at least
quarterly, but preferably on a monthly basis as an informational item. This also

promotes transparency.

» Audit corrective action response plans should be aggressively implemented and
monitored to resolve the audit finding(s).




COMMON BUDGETING ERRORS

» Beginning Cash Balances:

= June 30th cash balances of FY ended becomes the July 1st beginning cash balances for new FY final
budget — NO exceptions

= “Cash” amounts are unaudited; however, they should be reconciled

June 30t Cash Balance | )

» Law Enforcement Protection Fund (LEPF) Carryovers:
=  Email LEPF Carryover Forms to Budget Analyst

4

=  Make sure to budget the carry-over amount plus the new distribution amount under expenditures;
submit the form with the final 4t Qtr. Report ending cash balance.




COMMON
ERRORS

Budget beginning cash balances do not reconcile with ending 4t qtr. balances
Debt Does not reconcile and/or balance

Ending Balance and/or reversion amount (LER or LERR) does not reconcile to
ending balance reported to Bianca Quintana

LEPF Carryover form amount does not reconcile to ending 4t qtr. balance
Lodgers Tax Module data does not reconcile to quarterly data

Investment Schedule does not reconcile to budget recap or ending 4t gtr. recap
balance

Financial statements missing for 4t qtr.
Approved governing body resolution for 4t gtr. missing

Supporting schedules incomplete, missing or do not reconcile to information
entered into budget

Credit Card Electronic Transfer Form missing



Never budget recurring costs, such as salary
increases, full-time equivalent (FTE’s) and/or new
position from NON-Recurring (one-time)
revenues.

Start a capital equipment reserve; use sales of
equipment proceeds towards a “Capital
Improvement Program” fund.

®
B u d g etl n g Put one-time revenue windfall(s) in a Reserve Fund

DO'S in the event of emergency, unforeseen issues and

for future Capital Improvements.
And
DON’T’s

Review insurance premium(s) vs. coverage yearly.

Establish a loss prevention program to assist governing body in
adhering to by-laws, statutes and policies/procedures; this can
avoid adverse actions by the governing body and other public
officials that can lead to legal ramifications.

Include a fund that will allow for reserves to be utilized in the event
of legal actions against the entity.

¢ Routinely review the need for programs, short/long term goals of
the entity including projects and departments using historical
data, economic trends and revenue streams.

® Try to minimize the number of funds and bank accounts
established.




SUPPORTING
SCHEDULES
LAV AN

Schedules consist of:

» Property Tax Calculation for Budget

» S-5 (optional)Reserved revenues for a specific project
» Revenue Checklist

» S-2 Insurance

» Salary & Personnel

» County Elected Officials (Counties Only)

» Investments-If applicable

» Credit Card Checklist and Policy

» All forms can be found on the DFA website at:
https://www.nmdfa.state.nm.us/local-
government/budget-finance-bureau/budget-forms/

Supporting Schedules must RECONCILE with the Budget




REQUIREMENTS

BUDGET RESOLUTION: governing body must adopt a budget and
resolution and submit to BFB for approval on or before July 315t

4th Quarter Financial Report must be approved by resolution and
submitted to BFB for approval on or before July 31%,

End of Year State BARS must be approved by resolution and
submitted on or before July 31,

Budget Discussions Subject to “OPEN MEETINGS ACT; NMSA, 1978,
Chapter 10, Article 15

Budget Hearings-must hold a minimum of one (1) budget hearing

BFB Cash Balance Reserve Requirements®:
= County General Fund 3/12%
= County Road Fund 1/12t
= Municipal General Fund 1/12t



TGBMS

mrment Budget WManagement Syvsie

Expanded standard chart of accounts; 24/7

online access; ability to enter upload data;

better data validation and accuracy; and

submission, communication and action
tracked within the system.

The online system that local governments use
to submit the entity’s budget and financial data
to DFA/LGD to meet reporting requirements
per Section 6-6-2 NMSA 1978.

o 5 Modules: Budget, Adjustments, Reporting, Outstanding Debt,

E Lodgers Tax



ANMNUAL BUDGET SUBMITTAL
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Entering
HABMS Budget




ENTERING YOUR ANNUAL BUDGET

ECIicI-: on MENU icon oné
‘the top left of the
interface

‘Select BUDGETS to go!
‘to Budget screen '




To add a line item, click |
the ADD button Incatedg

on the button bar.

This will take you ’[DthEE

ADD BUDGET ITEM

page.

 Budget ltems CY2025 (interim-entity)

B Al Budoets 6B Template | = ltems (@ Files (0) [ Recap / § Outsfanding Dbt

a ”.F""t Wm m I.!. . II

& Supportin Socumantation has not been uplnadad

Show| 100 v dkgios

Showing {0 to 0 of 0 entries




~ Add Budget Item for FY2024

1-FUND

Provided below is a
description of the .
dropdown menus and :
the value fields shown
on the ADD BUDGET
ITEM page.

Fund

.......................................................................................

1. General Fund

2 Special Revenue
:3. Capital Projects

4. Debt Service Funds
5
&}
7

[ 11000 - General Operating Fund

k|:|

Department

[ 0001 No Department Enterprise Funds

6. Internal Service Funds !
Object Code 1. Trustand Agency Funds

[ 10101 Unrestricted Cash

Amount
0.00

+ Save & New | +~' Save & Close | @ Save | X Cancel




2 - DEPARTMENT :
Listed below are the departments and each department has a list of accounts. Cash, revenue, and fund transferé
accounts are found under the department code 0001 No Department. Expenditure accounts are found under
department codes 1000 through 9000.

10001 No Department

10[]1 EEIected Officials Rull-upé Ro
1D(}1 EGmrernTng Bodyé

1[)!‘.}2 E{Inunty Probateé

1[)!‘.}3 E{Inunty Assessoré

1[){}4 E{Zounty Clerké

1[)!‘.}5 E{Inunty Sheriff

1[)!‘.}5 E{Inunty Treasureré
1007 ‘Mayor

1[)(}8 EMagistratE Cnurté
1[)(}9 ‘Municipal Court:

ZI‘.'.I'D'[.’I EAdministratinn RnII-Upé
2[)!‘.}1 EManageré

2[)!‘.}2 EGeneraI Administratiﬂné
2003 EAttnrnevE

Il—




3-ACCOUNT I

There are numerous object codes, each fallin

- Cash — these object codes start with the number 1 and are found under department code 001 (No
: Department)
- Revenues —these object codes start with the number 4 and are found under department code 0001 (No
: Department)
- Expenditures — these object codes start with the number 5 and are found under department codes 1000
: through S000. :
- Transfers — There are Transfer In and Transfer Out object codes that start with the number 6 and are ﬂ::undg
: under department code 0001 (No Department) :
o Transfer In is object code 61100
: o Transfer Out is object code 61200
- Adjustments — There are Payables and Receivables object codes that are found under department code
0001 (Mo Department).
o Payables object code is 21001.
o  Receivables object code is 12001.

INFORMATION: A full it o the accounts appropriate for your entity type s available from the

e

‘udget madule, Click DOWNLAD TEMPLATE to save a copy to your computer,




4 - VValue

Enter the budget amount for the line item in this text box. Enter values only, i.e. no dollar sign (5) or comma {}

Adding a Budget Ite%

;Dn the ADD BUDGET ITEM
‘page, select the appropriate
fund, department, and object
Ecude by clicking on the down '
Earruws shown on the right.

- Add Budget Item for FY2024

Fumnd
11000 - General Cperating Fund

After selecting the appropriate Department
’ ' 0001 Mo D
‘account, enter the budget 1 Ho Department
‘amount in the value box. - | object cade

1101 Unrestricted Cash

Amount
.00

+ Save & MNew | " Save & Close | BSave | XCance




FINAL BUDGET ENTRY

udget. At that point, your budget is returned to you so it can be updated to reflect your final budget.

Inthe final budget stage, initially only cash budget ine items will be unlocked. Contact your analyst if you need

additional budget items unlocked.

During this stage, you can add additional budget line items as well as upload additional supporting documentation.




DEBT
MODULE




DEBT MODULE

Budget Items FY2025 (interim-entity)

B3 Template /:= Items /@@ Files (0) /4l Recap /< Outstanding Debt _
+ Add | & Import ® Setto Zero | W Delete | @@= Delete All E: Export Ko Detail

Step 1: Click on Outstanding Debt

Debt Details - Budget Finance Bureau - FY2025 - entity

4 Back to Bu B Bonds & Loans (5) /@ Details /& Files (0) /s Recap /:i= Debt Related Budget ltems

+ Add & Import | X Download Template D Delete W= Delete All E: Export | B Debt Detail

Step 2: Click on Bonds & Loans




Step 2: Enter Each Bond/Loan Information — Save & Close or Save & New if more than one bond/loan

Add Bond/Loan Maturity Date

N
mm/dd/yyyy O

Reason for Issuance / Description

Starting LGEMS Balance

%
Type
General Purpose ~
Bond Series / Loan Number
Date Issued
mmy/dd/yyyy a

Interest Rate at Issue Date

Original Bond/Loan Amount
Save & New + Save & Close B Save X Cancel




Step 3: Click on Details

Outstanding Debt Bonds & Loans

4 Back to Budget Items /B2 Bonds & Loans (5) /@ Details /& Files (0) /4l Recap /:i= Debt Related Budget ltems
Step 5: Click on Add

Step 4: Debt Details - Budget Finance Bureau - FY2025 - entity

Click on
Add

‘ + Add | 8 Import | & Download Template |l i Delete | @ Delete All B Export | [ Debt Detail

v Debt detail totals are balanced. Return to budget items to complete and submit your budget
A No files currently uploaded. Please remember to upload your amortization schedule.

Show ‘ 100 V‘entries

4 Back to Budget Items / B8 Bonds & Loans (5) /@ Details /& Filas (0) /4ll Recap /i= Debt Related Budget Items

Search: ‘ ‘

O Series Fund Department Account Amount Due Date Due Status Comments Unread Actions

No data available in table




Add Bond/Loan Detall

Bond/Loan
Step 5 [ M
. Budget Iltem
Add all Bond/Loan Detail
information [ ¥
Amount Due

Step 7: Save & Close or Save
& New if more than 1
bond/loan information

Date Due this Budget Year

mm/dd/yyyy

Save & New v Save & Close B Save

X Cancel




Verify Final Budget and Sum
Export
Debt Details Columns Balance i

4 Back to Budget ltems /B Bonds & Loans /@ Details /& Files (5) /all Recap /= Debt Related Budget Items

(Notice to the right it says

Show‘ 100 v" entries Searu:h:"

balanced) o |

{ v
IF not in balance it will be in

. O Fund Department Object Code O Final Budget Sum Debt Details Balanced

Red and will say No on

21400 Lodgers' Tax 2002 General Administration 59010 Debt Semvice - Principal Payments 6,057.00 605700  Yes
Balanced Column

50100 Water Enterprise 2002 General Administration 59010 Debt Semvice - Principal Payments 2524900 2524900 Yes

50200 Solid Waste Enterprise 2002 General Administration 59010 Debt Service - Principal Payments 12,000.00 12,00000  Yes

50300 Wastewater/Sewer Enterprise 2002 General Administration 59010 Debt Service - Principal Payments 11,516.00 1151600 ' Yes

54,822.00 54,822.00




4 Back to Budget ltems /@3 Bonds & Loans (5) /@ Details /& Files (0) /4l Recap /= Debt Related Budget ltems

+Add | & Import & Download Template i Delete E: Export | E Debt Schedule

Step 6: Click on Bonds/Loans

Show‘ 100 v ‘ entries Search:|
[0 Bond Series/Loan Number Description Category Issue Dat®  Maturity Datc ~ Interest Ratc ~ Original Amoun: Starting LGBMS Balance Sum FY2025 Detaile Status
0 98785 Water Loan3 General Purpose 2024-07-30 2046-10-31 5.60 22,068.00 22,068.00 0.00 Active
O 12335 test Other 2022-12-08 2024-12-08 0.02 40.00 40.00 0.00 Pad
0 12345 Water improvement Loan Utility 2020-12-01 2050-10-12 125 22,068.00 22,068.00 0.00  Active
O 54321 Water Loan2 General Purpose 2020-07-31 2036-08-30 220 22,068.00 22,068.00 0.00 Active
PPRF 5483 0.00 2021-04-09 2031-05-01 150,000.00 150,000.00 0.00 0.00 0.00 0.00 0.00 150,000.00
Type Totals 150,000.00 150,000.00 0.00 0.00 0.00 0.00 0.00 150,000.00
Fund Totals 150,000.00 150,000.00 0.00 0.00 0.00 0.00 0.00 150,000.00
Step 7: Click on Debt 21400 Lodgers® Tax
Utility
Beginning FY FY FY FY Ending
Sc h e d u I e Interest Issue  Maturity Principal FY Principal  Principal FY Unredeem d ¢ i Princi
Series Rate Date Date Balance Payments Due Due Date Payments Due Bond Principal Coupons and Other Fees Balance
PPRF-4609 3.90 2018-08-10 2038-05-01 85,643.00 62,899.00 6,057.00 2025-07-01 0.00 0.00 0.00 0.00 56,842.00
Type Totals 86,643.00 62,899.00 6,057.00 0.00 0.00 0.00 0.00 56,842.00
Fund Totals 85,643.00 62,899.00 6,057.00 0.00 0.00 0.00 0.00 56,842.00

50100 Water Enterprise

Utility
FY Beginning FY FY FY FY Ending
Interest Issue Maturity Original Principal F¥ Principal Principal FY Un e c i Princi
Series Rate Date Date Amount Balance Payments Due Due Date Payments Due Bond Principal Coupons  and Other Fees Balance
DW-4795 (PART A & B) 2.00 2019-03-01 2041-05-01 707,000.00 584,275.00 25,249.00 2025-07-01 0.00 0.00 0.00 0.00 550,026.00

Type Totals 707,000.00 584,275.00 25,249.00 0.00 0.00 0.00 0.00 559,026.00




Make sure to
4 Back to Budget ltems /82 Bonds & Loans /@ Details /& Files (5) /ol Recap /i= Debt Related Budget Items

upload
Amortization _—
Schedules into N

Files
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Property Tax
Calculation

Property Tax Schedule worksheet

is

used for calculating projected

property tax. This information is

entered into Column (B).

The information can be found

fo

lowing the links provided.

https://www.nmdfa.state.nm.us/lo

cal-government/budget-finance-

bureau/property-taxes/net-

taxable-value/

https://www.nmdfa.state.nm.us/lo

cal-government/budget-finance-

bureau/property-taxes/certificates-

PROPERTY TAX BUDGET SUPPORTING SCHEDULE I

EOUHDED T HERREIT DOLLAR

of

-property-tax-rates/

https://www.nmdfa.state.nm.us/lo

cal-government/budget-finance-

bureau/property-taxes/county-

treasurers-report/

Y (E) (C) (D) (E) J (F)
FROFERTT TAX ERK - IXX DOFERATING TOTAL OLLECTION INDITIDUAL
CATEGDRT FIMNAL TRE RATE FRODULCTIO RATE TOTAL
ALUATIONS [EZC] % FRODUCTIONS

RESIDEHTIAL - Qpcrational E{1] LT egr] 1] 0,00 H
MOH-FREZ. - Operational L] L Teg] 1] 0.0 ]
QIL &% A5 EQUIFMENT L] L Teg] 1] 0.0 H
QIL &% GaS FRODUCGTION L] L Teg] 1] 0.0 H
COFFEE i o oo il 0 0,0 i
GRAND TOTAL PRODUCTIONS GRAND TOTALE | #Foe redoron fie Vrrotiog For Aot
PROPERTY TAX - CURRENT YEAR i el ot fodhe einlf izt
|EESIDEHTIAL k HOH RESIDEHTIAL COoHBIHED| ﬂ fiw < T8 FEE el o mnlimm o
OIL & GAS EQUIPRAENT 0 -
OIL % GAS PRODUCTION 10 |
COPPEE 10
Lanls nalinans

1. Thr Firal alrpin aning lhin unrbabrrel Far nalunlaling prajraled prapeely lan praduslisanin la raler lbr Final nalnalinn dala Janlams B]. This
inFurmalions wan br Funnd ol hlln;/Yamdfy,ulylr.om . uni'tHrel Tawgblr Yalar.sunn- Usrlhr manl anrreal grar anailable Far guar ralily.

2. 5rumnd, ruler lbraprraling lumrale. Thinralr will rilker ke lhr Cannly Oprralinnal Bualr ar Haminipal Qprcalisnal Balr Famad su lbke Crelifinalre oF

Fraprely Tas. TI-rCrrI.Fuulr-FPr-.rrlq Tawmanbr Fannd al hllnid amdfa.nlulr,am undCrrlifinaler of Froprely Tanaunn- Cliskaalbrkyprelisk

Farlbr anmalyquuarrararria.

rlbanlbe lbrrr qrar anrrage prasided, plrasr praside joslifinalinn in snmmesl bas brlau.
4. Finally, nar lbr smunnln salunlaledinlhe lighl yrera bighlighled arlla far lbe linr ilem smannla linled in lbr Grareal Pand Belail Labaf lbr prapaard
Ladyel.

Elranr anlrs
1. Thr grand lalal pradasline in lhr Lighl grera bighlighlrd arll Fur lbr Fraprely Tan - Carrral Yrarin a snmbinaline of halk Eraidralial and Han-

Ersidralial ralimalrd prajralinns.

2. Grand Tulal Fradusliss Amenala Arr FarmalaDrinrs andWill Anlamalinally Compalr Graed Talals.

L. Flrawr indinalr if quar ralily anlisipalrn an anr lulbr milllrag ralr Far lbr speaming Finnal grar. Arraslaliss appraard by lbr guarraing bady
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http://nmdfa.state.nm.us/Net_taxable_Value.aspx
http://nmdfa.state.nm.us/Net_taxable_Value.aspx
http://nmdfa.state.nm.us/Net_taxable_Value.aspx
http://nmdfa.state.nm.us/Net_taxable_Value.aspx
http://nmdfa.state.nm.us/Net_taxable_Value.aspx
http://nmdfa.state.nm.us/Net_taxable_Value.aspx
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/net-taxable-value/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/net-taxable-value/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/net-taxable-value/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/net-taxable-value/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/certificates-of-property-tax-rates/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/certificates-of-property-tax-rates/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/certificates-of-property-tax-rates/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/certificates-of-property-tax-rates/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/county-treasurers-report/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/county-treasurers-report/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/county-treasurers-report/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/property-taxes/county-treasurers-report/

Property Tax
Calculation

This is where to begin
to search for property
tax on DFA’s website.

New Mexico

We guide, serve, and support public
entities to ensure fiscal accountability iphiininiey -
and effective government that is e
responsive t0 all New Mexicans.

Find Resources For

CONSTITUENTS

MUNICIPALITIES

ARPA & FEDERAL

FUNDS INFORMATION

Home Officeofthe Secretary v Legal v Ourleadership  LatestNews  DFATrainings  Contact Us DFA Dashboards  Top Tools Q
) //ﬂ Department of Finance (
/// and Administration Board of Finance v BudgetDivision v Financial Control v Local Government v Administrative Services v SHARE TEAM

Hermits Peak-Calf Canyon
Recovery Loan

Grants

Fiscal Recovery Funds for Non-

Infrastructure Capital v

Community Development Bureau
Community Planning v

LGBMS (Local Government Budget  Budget &FinanceBureau v
Management System)

NM-911 Bureau
Budget Memos
LDWI Home v
Analyst Assignments
LGD Rules and Policies
County Classifications
Resources

STATE AGENCIES NM COUNTIES

Financial Distributions

Law Enforcement Protection Fund

NEW MEXICO FOOD DFATRAVEL RATES
SECURITY GRANT 24

Yield Control Formula Property Taxes v

County Treasurer's Report Budget & Financial Report Status

Interest & Penalties On Tax NM Outstanding Reports

REPORT FRAUD IN pnnnnc:n Final Property Tax Valuations Budget Forms
NEW MEXICO RULEMAKINGS

Certificates of Property Tax Rates  Disposition of Property Guidelines

Inflation Factors



i3 2023 Final Valuations (1)
30.7 K8 - Done
Home  Office of the Secretary ~  Legal ~  OurLeadership  Latest News g ———

Board of Finance ~  Budget Division ~  Financial Control ~  Local Governmen
|
|

|
|
| arks €% LGEMS () ocsa-app.orgfauditre.. (RP500) Local Gov't. Cannabis Excise Tax... [#] LFC Fiscal Reports -.. £ DFA-Home - Home Els D
|
|

gministrative Se;

Property Tax Calculation

Taxable Value

.ocal Government > Budget & Finance Bureau > Property Taxes > Net Taxable Value

axable Value

Following the navigation on previous :

Open File

slide this will lead you to this point.

inal Valuations v2 Open File

inal Valuations Open File

Valuations (2) ~

Automate Help Acrobat
E==d Bz B2 | &&= =5 =

Here you are able to download the

M & Cent ~
erge & Center e e e e s = = ~ € Clear~ Filter ~ Selec

Excel Spreadsheet containing the
entity’s final yearly valuations.

Tax Year 2023

Non-Residential

12,995,673
H30,234,598
300,610,133

10,199,796

90,030,161
3,201,152

318,901,562

4,369,538,164
3,559,128,343
30,550,291
7,497,165
19,289

61,646,303
4,127,161

589,117,641

86,535,614

19,827,631




Property Tax
Calculation

To locate the Operating
Tax Rate for Column (c)
of the Property Tax
Schedule, return to the
DFA Homepage.
Navigate to Local
Government, Budget
& Finance Bureau,
Property Taxes,
Certificate of Property
Taxes.

X New Mexico
M Department of Finance
Z and Administration

We guide, serve, and support public
entities to ensure fiscal accountability
and effective government that is
responsive to all New Mexicans.

Find Resources For

CONSTITUENTS STATE AGENCIES NM COUNTIES

MUNICIPALITIES NEW MEXICO FOOD DFA TRAVEL RATES
SECURITY GRANT FY24

ARPA & FEDERAL REPORT FRAUD IN PROPOSED
FUNDS INFORMATION NEW MEXICO RULEMAKINGS

Home OfficeoftheSecretary v  Legal v  Ourleadership LatestNews DFATrainings ContactUs DFADashboards  TopTools O

Board of Finance ~  Budget Division v  Financial Control v  Local Government v(islmﬁveservices v SHARE TEAM

Vield Control Formula
County Treasurer’s Report
Interest & Penalties On Tax

Final Property Tax Valuations

Property Tax Revenue Estimate
Forms

Property Tax Facts

PID Special Assessment Disclosure

Hermits Peak-Calf Canyon
Recovery Loan

Grants

LGBMS (Local Budget
Management System)
uuuuu
Budget Memos
LDWI Home

LGD Rules and Policies

eeeeeeee

Law Enforcement Protection Fund
Property Taxes v
Budget & Financial Report Status

NM Qutstanding Reports

Budget Forms

Disposition of Property Guidelines




Property Tax

Calculation

Based on navigation on
previous slide; this page
is where to locate the
Tax Rate Certificate.

Locate your entity

Home  Office of the Secretary ~ Legal ~

Our Leadership

Board of Finance ~ Budget Division ~ Financial Control ~

rty Tax Rates by County 2023

Open File

Open File

Open File

Latest News DFA Trainings

Local Government -

LGBMS on 2023-09-01 17-:02:28

Contact Us

Administrative Ser

Certificate of Property Tax Ra I i jnunly - printed from
rtificate Toperty Tax Rates in Mills

Tax Year 2023

OVERALL COUNTY MET TAXABLE WALUE: $145. 161,108

Property Classification Residential
Tax District 1IN R
Municipality Reserve (Village)
Public Sehool District Reserve
College District
Taxable Value 3,201,152
Mill Lovies for State, County, Municipality, and
State Debt Service

County Debt Service
Ceunty Operational
Total County

Municipal Debt Service
Municipal Operational

Total Municipal
Sehool Building (House Bill 33 Lewy)

Capital Impr (Senate Bill 9 Lewy)

Sehool District Debt Service

School District Ed. Tech. Debt Service
School District Operational
Total School District

Total State, County. Municipal and School
District

Non-Residential

1IN NR

Reserve (Village)

Resere

4 127,161




Property Tax
Calculation

To locate the
Collection Rate for
Column (E) of
Property Tax
Schedule, return to
DFA Homepage,
navigate to Local
Government, Budget
& Finance Bureau,
Property Tax, County
Treasurer Report

Home  Officeof the Secretary v Legal v OurLeadership  Latest New:

. DFADashboards  Top Tools O
New Mexico =

')) ///‘ Department of Finance
/// and Administration Board of Finance v  Budget Division ~  Financial Control ~  Local Government ~  Administrative Services +  SHARE TEAM

Hermits Peak-Calf Canyon
Recovery Loan

We guide, serve, and support public i
entities to ensure fiscal accountability &
and effective government that is
responsive to all New Mexicans. community Development Burer

Community Planning v

Find Resources For

Capital
Plan (ICIP)

LGBMS (Local Budget &Fi v
Management System)

NM-911 Bureau
Budget Memos
LDWI Home ~
Analyst Assignments 1ifi 7
T —— for a specific tool or document?

County Classifications. earch a keyword below.

_ SERRCH

CONSTITUENTS STATE AGENCIES NM COUNTIES

MUNICIPALITIES NEW MEXICO FOOD DFA TRAVEL RATES
SECURITY GRANT FY24

Yield Control Formula Property Taxes
Budget & Financial Report Status

NM Outstanding Reports

ARPA & FEDERAL REPORT FRAUD IN PROPOSED Final Property Tax Valuations
FUNDS INFORMATION NEW MEXICO RULEMAKINGS

Budget Forms
Certificates of Property TaxRates  Disposition of Property Guidelines.

Inflation Factors



Property Tax
Calculation

lurer’s RepoOEE

3udget & Finance Bureau > Property Taxes » County Treasurer's Report

This section is where the County <

Property Tax Collection Rates are e —— —n %
located. o] urey o
12| DeBaca 98.69%
13| Dona Ana 98.04%
14 | Eddy 95_48%
15 | Grant 94 54%
16 | Guadalupe 98.00%
o 17 | Hardin 99 74%
Locate the entity’'s county and enter e g:a-uf o8 17%
the percentage rate to the 21| Los Alames 99475
22| Luna 92.72%
spreadsheet in Column (E) of the z] mokintey S0 .
25 tero 97 _64%
Property Tax Schedule. 2 Quay o6 50
27 | Rio Arriba 93.68%
23 | Roosevellt 98.11%
23 | Sandoval 96.77%
30| San Jl._lal'l 98.07%




S-5 Detailed of
Non-Budgeted
Reserve Regq.

(If applicable)

Moving on to the S-5 Form.
This form is optional.

It is used if the entity is
planning a project later in
the year. This provides the
analyst information that is
needed when the entity has
applied for a DOT waiver.

FORM 5-5

QE;T-':.IL OF MOK BUDGETED RESERVE REQUIREMENTS

(CEMTSROUNDED TOHEARESTDOLLAR]

Fizcal rear:

(A1
FUHD HAME &
FROJECTTITLE

(E)
FUHD
HUMEEFR

()
EUDGET RERUEST
F¥,

uuuuu

slzlzlzlaslaslzlzlzalzlzlzlzlz lzlz 1= 1=

=lzlzlzlzlz |z 1=

= l=lz l= 1= |z |2




INSTRUCTIONS - REVENUE CHECKLIST

o
‘r n Column A: Enter the respective fund number
e e u e ec S Column B: FOR INFORMATION ONLY [no data input needed] E‘}
Column C: ldentify Other GRT Revenue Dedication, rows 33-34
Column D: Enter the respective enactment rate

Column E: Enter previous year actual revenues
Column F: Enter current year budgeted revenues
1 1 Column G: Enter interim/final req d budg d
Column H: Enter intercepted revenues [Ensure the full amount of the intercept is budgeted in its respective fund
o
recoﬂ CI e Entity Name: OO Fiscal Year: 0O00(-XX
A B Cc D E F G H

DFA C = County, Prior Yr Current ¥Yr Int/Final Int/Final
Fund M = Municipality Local Option Taxes Enactment ACTUAL Budgeted Budgeted Intercept
Number B = Both Descriptions Rate Revenue Amount Request Amount
e B GRT - Local Opti 0.0000% i i i 0
. M GRT - S::tae S:talroend-1,225%- Distribution 0.0000% 0 0 i 0
Reven u e C heckl Ist — COI u m ns E’ F & G c GRT - State Equalization Distribution .
{not a part of GRT) 0.0000% 0 0 i 0
. B GRT - Infrastructure 0.0000% 1] 1] a ]
must be completed. Column E is the o lonr coonaicutes : : : :
B GRT - Environmental Senices 0.0000% a a 4] a
o 3 . B GRT - Quality of Life 0.0000% i i i 0
prior year actual revenue; Column F is . : : o :
M GRT - Higher Education Facilities 0.0000% 0 0 i 0
4 C GRT - Emergency Communications & 0.0000% 0 0 0 0
Cu rrented flscal yea.r budgeted Medical Services Tax 0.0000% a a 4] a
< C GRT - County Hospital 0.0000% 0 0 0 0
amount and lastly Column G is the P Fe— "
- Local Hospital 0.0000% 0 0 i] 0
. / . C GRP- County Hospital Emergency 0.0000% 0 0 0 0
Interl m FI nal BUdget Req ueSt. C GRT - Cormrectional Facility (Jail) 0.0000% 0 0 0 0
C GRT - Fire (Excise Tax) 0.0000% i 0 0 i
This form p rovides 2 years of actual c GRT - Regional Transporiation 0.0000% 0 0 0 0
C GRT - Regional Spaceport 0.0000% i i 0 i
GRT data. C GRT - County Water & Sanitation 0.0000% 0 0 0 0
B GRT - Other Dedication 0.0000% 0 0 0 0
3 B GRT - Other Dedication 0.0000% i i 0 i
If GRT has an increase of 1 O% or TOTAL GROSS RECEIPTS TAX REVENUE 0.0000% 0 0 0 0
. o o . o . #HH C County Detention Distribution (HB 316-2007) 0 0 0 0
more justification is required.




S-2 Insurance IBSTBUCTIONS: nearance St

Pleaze list all coverage your entiky will purchase for the fizcal wear, the company purchased from, the agent, the effective dates, coverage amaunt,
Scb e ’u]e and the premium amount. Include anly the total amount of coverage purchazed by “insurance type™ and the page numbers where they are budgeted.
County! Municipality: FORM &5-2
SCHEDULE OF INSURANCE
[CEMNTE ROUNDED TO MEAREST DOLLAR] Finmal Yrar: XM XN
(] (=] 5] o [E] IFl

coveraseerrecTivenates | COVERAGE | PREMILP

S-2 Schedule of iz scEnT T e I I AT

Hezalth

FandbFagrll

Insurance. This form is . ,

‘whorkers' Compensation

FandbFagell

req u i red ° Law Enforcement DFFicers

FandbFagrll

Civil Right=

Fand Faprll

This form is used to DT —

list any insurance

coverage the entity

will purchase for the

upcoming fiscal year.




Salary & Personnel
Schedule

To complete this form

Enter in Entity, Fund Number and Fiscal Year:
A. Account Code
B. Position Description
A. Position classification/FTE or PTE
Employee Name (Optional)

C. Bi-weekly or Monthly Salary
C. Annual Salary

A. Biweekly x 26

Or Monthly x 12

D. FICA
E. Medicare
F. Retirement
G. Health Insurance
A. Employer %
B. Employee %
H. Workers' Comp. Assessment

l. Retiree Health Care

J. Total

INSTRUCTION: Salary Schedule

his form includes formula references to applicable rates. The rates on column D through J should be reviewed to ensure accuracy with existing laws and rules.

ITotal Number of Full Time Employees:
[Total Salaries Budgeted: $

FORMS -1
Detailed Personal Services Schedule

County/Munic
ipality:

Fund Number:

Average Salary Increase Budgeted: ( Rounded to Nearest Dollar) Fiscal Year: XXXX-XX
* ®) (©) (©) (E) (F) ©) (H) 0} () (K)
POSITION DESCRIPTION HEALTH RETIREE
1) Position classification / FTE or Part-time ANNUAL SALARY INSURANCE WORKERS' HEALTH
ACCOUNT 2) Employee name (Optional) Bi-Weekly X 26 FICA MEDICARE EMPLOYER % COMP. CARE TOTAL
CODE 3) Bi-weekly or Monthly Salan or Monthly x 12 (C x .062) (C x.0145) RETIREMENT. EMPLOYEE % ASSESSMENT (C X .0166) OTHER

1)

2)

3) 0 0 0 0 0 0 0
1)

2)

3) 0 0 0 0 0 0 0
1)

2)

3) () (1) 0] 0] 0] 0] o
1)

2)

3) 1) 1) 0] 0] 0] ) [o
1)

2)

3) 0 0 0 0 0 0 0
1)

2)

3) 0 0 0 0 0 0 0
1)

2)

3) 0 0 0 0 0 0 0
1)

2)

3) 0 0 0 0 0 0 0
1)

2)

3) () 1) [ 0] 0] 0] o
1)

2)

3) 0 0 0 0 0 0

Page Total 1) 1) o) 0] 0] 0] o
[FTOTAL s/equal budgeted amounts by Fund & Department ﬂ 0l 0l 0 0l 0l 0l

Check [ ] if this form is a revision.

No:

Revision Revision
Date:

Page No.

revised: 5/2010




INSTRUCTION: County Elected Official Salary & Personnel Schedule
This form includes formula references to applicable rates. The rates on column D through J should be reviewed to ensure accuracy with existing laws and rules. Enter
amounts in blue font areas.
County:
Fund Number:
Average Salary Increase Budgeted: ( Rounded to Nearest Dollar) Fiscal Year: XXXX-XX
‘ , oun l '7 E]ected COUNTY ELECTED OFFICIAL SALARY AND PERSONNEL SCHEDULE
®) ®) © ©) (€) () ©) (H) 0] )} ()
®. POSITION DESCRIPTION HEALTH RETIREE
Cla a 3 l 1) Position classification / FTE or Part-time | ANNUAL SALARY INSURANCE WORKERS' HEALTH
ACCOUNT [ 2) Employee name (Optional) Bi-Weekly X 26 FICA MEDICARE EMPLOYER % COMP. CARE TOTAL
CODE 3) Bi-weekly or Monthly Salary or Monthly x 12 (C x .062) (C x .0145) RETIREMENT EMPLOYEE % ASSESSMENT (C X.0166) OTHER
1) County Commissioner
2)
3) 0 0 0 0 0 0 0 0
1) County Commissioner
2)
3) 0 0 0 0 0 0 0 0
PS . . 1) County Commissioner
This form is used by 2
> 3) 0 0 0 0 0 0 0 0
COuntleS { ’HIY‘ ;; County Commissioner
3) 0 0 0 0 0 0 0 0
1) County Commissioner
2)
3) 0 0 0 0 0 0 0 0
1) County Treasurer
. 2)
)
The Salarles fOl‘ County 3) 0 0 0 0 0 0 0 0
1) County Assessor
2
Elected Officials MUST )
3) 0 0 0 0 0 0 0 0
1) County Sheriff
NOT exceed the County 2
3) 0 0 0 0 0 0 0 0
{ 1 { 1) County Clerk
Classification Maximum it
. 3) 0 0 0 0 0 0 0 0
Aﬂowable S alarle S. 1) County Probate Judge
2)
3) 0 0 0 0 0 0 0 0
1) County Attorney
2)
3) 0 0 0 0 0 0 0 0
1) County Manager
2)
3) 0 0 0 0 0 0 0 0




Select Classification Year|per statute, done biennially on even years)

Select Valuation Data[(most current final tax year valuations)

Select Population Datalmost current annual data or estimate from US census)

Select Square Mileage Data(most current info available)

2024 County Classification

2024

2022-23 Final
2022

2010 data

Maximum Allowable Salaries

County
Bernalillo
Catron
Chaves
Cibola
Colfax
Curry

De Baca
Dona Ana
Eddy
Grant
Guadalupe
Harding
Hidalgo
Lea
Lincoln
Los Alamos
Luna
PMecKinley
Maora
Otero
Quay

Rio Arriba
Roosewvelt
San Juan
San Miguel
Sandowval
Santa Fe
Sierra
Socormo
Taos
Torrance
Union
Valencia

CLASSIFICATION
A
B-Intermediate
B-High
B-High
B-High
B-High
B-Intermediate
B
B-High
B-High
B-Intermediate
B-Intermediate
B-Intermediate
B-High
B-High
H
B-High
B-High
B-Intermediate
B-High
B-Intermediate
B-High
B-High
B
B-High
.Y
A
B-High
B-High
B-High
B-High
B-Intermediate
B-High

Commissioners
539,106
521,534
530,196
530,196
530,196
530,196
521,534
539,106
530,196
530,196
521,534
521,534
521,534
530,196
530,196

nia
530,196
530,196
521,534
530,196
521,534
530,196
530,196
539,106
530,196
539,106
539,106
530,196
530,196
530,196
530,196
521,534
530,196

Treasurer
SB6,626
564, 844
575,733
575,733
575,733
575,733
564,844
586,626
575,733
575,733
L6564, 844
564,844
464, 844
575,733
575,733
575,733
575,733
575,733
564,844
575,733
564,844
575,733
575,733
SB6,626
575,733
SBE,E626
SB6,626
575,733
575,733
575,733
575,733
564 844
575,733

AsSSessor
L86,626
S64, 844
575,733
575,733
575,733
$75,733
564,844
S86,626
575,733
£75,733
$64,8449
S64,8449
S64,844
$75,733
575,733
575,733
575,733
£75,733
S64,8449
575,733
564,844
£75,733
575,733
L86,626
575,733
L86,626
586,626
575,733
575,733
575,733
575,733
$64,844
575,733

Sheriff
590,338
S6T, 814
578,952
478,052
578,952
478,952
S67,.814
590,338
578,952
478,952
S67,.814
S6T.814
567 814
478,952
578,952
478,952
578,952
578,952
S67,.814
578,952
567,814
578,952
478,052
590,338
578,952
$90,338
590,338
578,952
578,952
478,952
578,952
S67, 814
578,952

Clerk

S86,626
$64,844
575,733
575,733
575,733
£75,733
S64,844
S86,626
575,733
575,733
$64,844
564,844
S64, 844
£75,733
575,733
575,733
575,733
£75,733
S64,844
575,733
564,844
£75,733
575,733
S86,626
575,733
L86,626
586,626
575,733
575,733
575,733
575,733
S64, 844
575,733

Probate Judge
538,114
515,008
526,482
526,482
526,482
526,482
515,098
538,114
526,482
526,482
515,008
515,008
515,058
526,482
526,482

nia
526,482
526,482
515,008
526,482
515,008
526,482
526,482
538,114
526,482
538,114
538,114
526,482
526,482
526,482
526,482
515,008
526,482

[Counties will be reclassified April 2026)
In accordance with Section 4-44-1, 3-3:3-2, 4-44-3, 3-34-4, $-33-4_1, 3-44-5, $-33-12.

3, 4-44-14 NA5SA 1978,

Pursuant to Section $-33-14A "the governing body of an H class county shall designate whether the office of treasurer, assessor, sheriff or county clerk is part-time or full-

Maximum Allowable Salaries for Part-Time [applies to H class - Los Alamos)

Commissioners
515,844

Treasurer
$7,922

Assessor
57,922

Sheriff
57,922

Clerk
$7,922

Probate Judge
54,636




Investment Schedule

To complete this form

Enter in Entity and Fiscal Year

1. Type of Investments: Stock,
Bond, Money Market

2. LGD Fund
3. Investment Date
4. Maturity Date
5. Source: Bank or Fiscal Agent
6. Book Value
/. Market Value

&. Total MUST tie to LGBMS
10103 investments

DEPARTMENT OF FINANCE AND ADMINISTRATION

LOCAL GOVERNMMENT DIVISION

QUARTERLY REPORT

Entity:

[Schedule of Investments

Type of Investment
(Stock, Bond, Money Market)

LGD Fund Number

Investment Date

Maturity Date

Source (Bank or Fiscal Agent)

Book Value

$0)

Market Value

$0

GRAND TOTAL

$0|

$0)

Comments:



Investments Entered
into LGBMS

Investments entered within
LGBMS Object Code

10103 Investments MUST
tie to Investment Schedule

It is not required the
breakdown of investments
compare exactly to fund
assignments on LGBMS
Recap. However,
Investment Total on Recap
must reconcile with total in
Investment Schedule.

# Budgets» Analyst > Items / Fles

Show 100 v entries

Search: investments

Fund Department Object Code & InterimBudget Final Budget  Status My Comments Unrezd  Actions

11000 General Operating Fund 0001 No Department 10103 Investments T445.00 744500 approved 0 0
20100 Corrections 0001 No Department 10103 Investments 474300 474400 approved 0 0
20600 Emergency Medical Services 0001 No Department 10103 Investments 3,288.00 3,289.00 approved 0 0
20900 Fire Protection 0001 No Department 10103 Investments 6,22000 6,221.00 approved 0 0
21100 Law Enforcement Protection 0001 No Department 10103 Investments 100 1.00 approved 0 0
(21400 Lodgers'Tax 0001 No Department 10103 Investments 214600 214600 approved 0 0
21600 Municipal Street 0001 No Department 10103 Investments 39,708.00 1988700 approved 0 0
21700 Recreation 0001 No Department 10103 Investments 488.00 488.00 approved 0 0

(] 29900 Other Special Revenue 0001 No Department 10103 Investments 7484200 7485800  approved 0 0
50100 Water Enterprise 0001 No Department 10103 Investments 429700 4298.00 approved (0 0
50200 Solid Waste Enterprise 0001 No Department 10103 Investments 14,295.00 1429800 approved 0 0
50300 Wastewater/Sewer Enterprise | 0001 No Department 10103 Investments 428300 428400 approved 0 0
52600 Recycling Enterprise 0001 No Department 10103 Investments 6,337.00 6,338.00 approved 0 0




Resolution of
Approval

This is an example of
a Resolution. The
Resolution must be
signed by the entity’s
local governing body
for the 4t Qtr. Report
and the Final Budget.

&'-TATE OF NEW MEXICO
COUNTY/MUNICIPALITY/SPECIAL DISTRICT OF
RESOLUTION MURMEBER
BUDGET ADUSTMEMT
[ TH FISCAL YEAR]

WHEREAS, the Governing body in and for the County/Municipality/Special District of
, State of Mew Mexico nesds to adjust the current approved budget for fiscal year

, and
WHEREAS, =aid budget was adjusted on the basis of need and through cooperation with all user departments, elected
officials and other department supervizors, and
WHEREAS, the official meetings for the review of said documents were duly advertized
. in compliance with the State Open

Mestings act, and
WHEREAS, it is the majority opinion of this Board that the adjusted budget meets the requirements as currently
determined for fiscal year

MNOW, THEREFORE, BE IT HEREEBY RESOLVED that the Gowverning Body of the County/Municipality/Special District of

State of Mew Mexico hereby adopts the budget adjustment hersinabowve
described and attached and respectfully requests approwval from the Local Government Division of the Department of
Fimance and Administration.

RESOLVED: In session this day of

County/Municipal/Special District/Gowerning Board of

Mew Mexico

Attest:

Clerk ChairfMayor/Presiding Officer

Member

Member

Member
[S=al)

Member

Member

Member



DFA/LGD FY23
Budget Work Plan

Questionnaire

To complete:
Entity Name:

Major issues affecting
entity’'s budget

How entity is
budgeting for these
types of
factors/issues

Entity’s plan for
expending the
remaining American
Rescue Plan Act
(ARPA) funding

DFA/LGD

FY23 BUDGET WORK PLAN QUESIONNAIRE

Entity Name:

1. Describe the major 1ssues affecting your entity’s FY2022-23 budget, such as local economic
factors impacting GRT and other revenue sources. [for example, business closings, new business
expansions, oil & gas industry declines, etc.]

(5]

Deseribe how your local entity 1s budgeting for these factors. [for example, furloughs, reduced
work weeks, hiring freezes, position expansions, etc.]

SAMPLE RESPONSE 1:

1. Owr village has launched a branding and marketing campaign to promote and attract new
businesses and residents to the community. As a result of our efforts. we have seen a 15%
inerease in actual GRT revenue compared to FY22 budgeted GRT revenue. We have also seen
five different stores open in our new strip mall.

Because the village anticipates additional growth in GRT revenue as the remaining vacant retail
space is filled in the strip mall. we are budgeting additional FTE to our public works department
to help service the needs of the new retail and residential properties. We are also budgeting
inereases in eapital expenditures to make infrastructure improvements. These increases are
budgeted in the following Funds: General Fund. Capital Fund and Water Enterprise Fund.

(5]

SAMPLE RESPONSE 2:

1. Our county has completed a major road project and has started seeing a decline in GRT revenue,
which is approximately 5% lower than FY22 budgeted GRT revenue. We have based FY23
revenue projections on this lower GRT base.

For FY 23, the county will be budgeting 2 less FTE in the Road Fund as there is not enough work
or revenue to support these positions. Because of the road improvements. we are also budgeting
less for operating expenses related to road maintenance and repairs.

()

SAMPLE RESPONSE 3:

3. Our municipality is utilizing our ARPA distribution of $100.000 to make improvements to our
water system. We anticipate that improvements will be completed by June 30, 2023.



Credit Card &
Electronic Transfers
Policy

New Mexico Department of Finance & Administration
Local Government Division, Budget & Finance Bureau

REQUIRED CHECI"J-E.IST FOR ACCEPTANCE OF CREDIT CARDS
AND ELECTRONIC TRANSFERS

This checklist is intended to assist local governments in complyving with Section 6-10-1.2, NMSA
1978 which states “the local geverning body shall adopt procedures, subject to the approval of the de-
partment, on the terins and conditions af accepting payments by credit card or electronic transfers .

“Department™ is the Department af Finance and Administration (DF.A4).

This signed checklist and supporting documentarion
Check completed items below. as applicable, mmst be included with the submission of your local en-
and prepare documents as needed. iy *s “Interim Budget™ due on or before June 1st. Up-
load all files onto the Local Governmment Budget Man-
agement System (LGBMS) using the “files™ rab.

This form is required — even if
entity does not accept this type
of payment; form must be
completed in a manner that
indicates this circumstance.

Local Government Entity Contact Information

Entity-

Entity Contact Name:

REQUIRED DOCUNMENTATION-Submit as part of the formal request for approval.

Be responsible for tracking. researching, and recording all payment card transactions for reconciliation
purposes.

If a PCI audit has been completed, please provide a copy of the andit compliance report to DFA.

Prowvide your independent auditer with DFA"s approval letter.

CONFIRMATION THAT:

Memorandum or other attestation from your local entity”s information and technology (IT) which
certifies the acceptance of payment cards and electronic transfers are on a secure system . meet current
PCI-DSS and NACHA standards, provide proper encryption of account numbers, and customer data is
protected. A copy of the memorandum or PCT Audit must be provided to DEA.

If fees for acceptance of payment cards will be paid by the cardholder. procedures must be developed
defining current charges of collected convenience and/or service fees from cardholders. In addition.
confinmation that the convenience and/or service fiees will be in compliance with Subsection B of
6-10-1.2 which states “local governing body may charge a uniform convenience fee fo cover the ap-
proximare cosis impesed by a financial institution thar are directly related to processing a credit card
or electronic fransfer ransaction.” A copyv of these procedures must be provided to DFA.

Memorandum or other attestation from the Fiscal Agent-Merchant Service Agreement that the stroc-
ture and'or procedures for collecting payment cards meet the Fiscal Agent’s requirement. complying
with the Fiscal Agent Agreement. A copy of the memorandum or attestation must be provided to
DEA.

If the local entity is wsing a third-party processor. a copv of the executed third partv processor
agreement must be provided to DFEA.

I - certify this check list is complete and
Name & Title fmust be signed by Maoyor or County Managsr)




Law Enforcement

Protection Form

The requested carryover
amount must reconcile with
the 4t Qtr. ending cash
balance (Fund 21100)

Please reference link below:

https://www.nmdfa.state.nm.u
s/local-government/budget-
finance-bureau/budget-
memos/

Department of Finance & Administration / Local Government Division
Law Enforcement Protection Fund Carryover Request Form
***(this form must a&ompany the final budget submission for counties & municipalities)***

Entity Name: Bernalillo CO I hereby certify that the information presented on this form is
Contact Name: true and correct to the best of my kmowledge:
Contact Title:
Contact Phone Number: |
Contact E-mail Address: Signature Date

We hereby request approval from the Director of the Department of Finance & Administration / Local Government Division (DFA/LGD) to carryover the
following balance from the Law Enforcement Protection Fund (LEPF) distribution:

Current Fiscal Year: FY2022/2023
Total Distribution for Current FY: $384,000.00
Balance on June 30th-* $0.00 « Carfyover amount

If the carryover is approved, we will be expending the balance in the succeeding fiscal yvear for the following allowable uses:

Succeeding Fiscal Year: FY2023/2024
{This is the fiscal vear that balance will be carried over ta)

Please state the unusual circumstances requiring an unexpended amount to be carried over and also note the allowable uses (pursuant to LEPF Rule,

2.110.3.8 NMAQ) for the carrvover balance. - please
**ERROR! MUST COMPLETE SECTION ABOVE**

*The June 30th balance should onk pbe from the LEPF distribution and not include any other revenue sources. If the June 30th balance is greater than
the total distribution amount for the current fiscal vear, then the entity has a balance left over from a prior fiscal year's carrvover. Balances can only be
carried over for one subsequent vear. Therefore, the balance calculated below that is from a prior fiscal year's carrvover must be reverted to the State of
New Mexico:

Calculated Reversion Amount

Balance on June 30th: £0.00 Th H t- I I t
LESS Total Distribution for Current FY $384.000.00 Is sec Ion ca cu a es
Reversion Due to State: None

any reversions back to DFA

Reversion Instructions

A check made payable to the "State of New Mexico, Department of Finance & Administration" for the Reversion Due to State amount above
should be mailed to the following address:

Anthony Apodaca, Program Manager

DFA / Local Government Division

Bataan Memorial Building, Suite 203

407 Galisteo Street

Santa Fe, NM 87501

If you have questions on this form, please contact Anthony Apodaca at 505-412-8508, or via email at Anthony.apodacal @dfa.nm.gov
A copv of the completed and signed form must be emailed to anthonv.apodacal@dfa.nm.cov


https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-memos/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-memos/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-memos/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-memos/

Other Debt Services need to be listed within each fund. Intercepts need to be booked
in the LEPF Fund.

Also the gross distribution needs to be booked and expended out using the Debt Service object code

59010 Debt Service - Principal
21100 Law Enforcement Protection | 3001 Law Enforcement ebt Service = Frincipa
Payments
59020 Debt Service - Interest
21100 Law Enforcement Protection | 3001 Law Enforcement ebt Service - Interes
Payments

This stands true for EMS and Fire distribution/appropriations.

https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-memos/



https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-memos/
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MEMORANDUM BFB #24-04

TO: New Mexico Counties and Municipalities

DocuSigned by:

FROM: Wesley Billingsley, Director, Local Government DiwsworEU“f(‘"? bw"‘{is{“}

CcadppasaaEs .

DATE: February 21, 2024

SUBJECT:  Fiscal Year 2024-25 Budget Preparation & Submission Guidelines for Counties and
Municipalities

We cordially provide the following guidelines to ensure statutory compliance with Section 6-6-2 NMSA 1978
that requires each local public body to furmish and file with the Department of Finance and Administration
(DFA), Local Government Division (LGD) a propased (interim) budget for the next fiscal year. Furthermore, this
statute authorizes the LGD to prescribe the form for all budgets, books, records, and accounts for local public
bodies.

Pursuant to Section 6-6-2.K. NMSA 1978, DFA/LGD requires that Fiscal Year 2024-25 interim budgets for
counties and municipalities be submitted on the Local Government Budget Management System (LGBMS)
Additionally, budget supporting schedules in the prescribed Excel format must also be submitted electronically
as attached files via LGBMS.

Please note, submission of a NEW Security Access Form (SAF) for each individual within your local
govemnment who requires access to the system for Fiscal Year 2024-25 is required. To safeguard the data
submitted on LGBMS, be sure to submit a SAF to deactivate the account of anyone that no longer in need of
access to the system or has left your organization.

The Security Access Form (SAF), LGBMS User Guide, LGBMS FAQ document, and other information can be
found going to the following link:
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/lgbms/

Guidance and Tips
We offer the following recommendations in preparing a balanced interim budget, in the event your local
government is facing financial/budgetary challenges:

Memo: BFB #24-04
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Adopting and applying a formal policy that strictly disallows recurring expenditures from cash balances
and non-recurring revenues,

Implementing an immediate freeze on all current vacant employee positions (excluding health and
public safety services positions) as well as increases to employee salaries (excluding union contractual
obligations),

Implementing an immediate freeze on any new non-essential contracts that affect the General Fund,
Discontinue the practice of providing funds to any non-profit organizations that are not tied to a
legislative appropriation

INTERIM Budget Deadlines

June 1, 2024 (Submission extensions
cannot be granted)
June 1, 2024 (Optional at this date)

June 1, 2024 (Changes to the operating
or GO Bonds mill levy)

LGD Interim Approval Letter July 1, 2024

Budget Submittal on LGBMS

Counties &

Municipalities Budget Resolution

Property Tax Resolution

NOTE: Approval of the interim budget designates it a legal binding document until the
final budget is approved.

FINAL Budget Deadlines

Budget Revisions on

LGBMS
Counties & Budget Resolution
ounties .
Budget Si rt
Municipalities | 5oy oquon 2 July 31, 2024

4th quarter report
4th quarter report Resolution
LGD Final Approval Letter

September 6, 2024

NOTE: Approval of the final budget designates it as a legal binding document. The
final budget as approved on LGBMS Is the official budget of record for your local
govermnment.

Additional Required ltems

Resolutions

DocuSign Envelope ID: 57613F67-6C46-46A8-B253-B43ADATA194E
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Sample resolutions for budget and 4th quarter report adoptions can be found at the following link
hitps://'www nmdfa state_nm_us/local-government/budget-finance-bureau/budget-forms/

Supporting Schedules
Required schedules that support the budget are listed below and can be found at the following link:
https_//www nmdfa state nm us/local-government/budaet-finance-bureau/budagei-forms/

Property Tax

Calculation Calculates projected property tax revenue.

Worksheet

Debt Schedule Lists all outstanding debt {loans, revenue & general obligation bonds}.

$-5 (DETAIL OF
NON-BUDGETED Lists additional reserves (not LGD required reserves which are automatically

RESERVE calculated by LGBMS) and must tie to amounts reported in LGBMS under Object
REQUIREMENTS Code 10105 Locally Imposed Reserve.
form)

Lists all GRT imposed increments including intercepted GRT amounts [refer to
Memorandum #BFB-19-02 “Guidelines for Reporting Gross Receipts Tax and
Various Intercepts” however, due to de-earmarking of GRT revenue (enactment of
2019 House Bill 479), local governments have more discretion in budgeting
revenue so long as “GRT” LGBMS line items are used for tracking purposes; refer
to Memorandum #BFB-21-05 “Guidelines on Revised GRT Reporting Codes™]
located on our website: https://www.nmdfa_state.nm.us/local-government/budget-
finance-bureau/budget-memos/.

Revenue Checklist

Form S-2

(SCHEDULE OF Lists all insurance costs.

INSURANCE)

Salary Schedule Lists salaries and benefits associated with _each budgeted position; [Persannel

schedules generated from your systems will be accepted]

B%g'g SE;T':tEd Lists salaries of all county elected officials to review compliance with NM Statutory
" caps.

Schedule

FY24 Co-Muni Describes major issues affecting an entity’s FY2024-25 budget and how those

Budget Work Plan

Questionnaire factors are being addressed in the budget

4th Quarter Report

This report must be submitted on the LGBMS Reporting Madule, under the “FY2024 Q4" reporting period. A
goveming body approved resolution approving the 4™ Quarter Report is also required and must be attached in
the “fles” menu of the LGBMS Reparting Madule
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OTHER:
Items on the Budget Recapitulation (Recap) Page to be aware of.
Beginning cash on recap page must tie to the 4th quarter report ending cash (before reserves)

Investments must be reported in the investment’s column

Total Transfers must always equal to zero (LGBMS will flag this as an error)

Adijusted Ending Cash balances of any Fund cannot be negative, including Funds that are awaiting

grant reimbursements (LGBMS will flag this as an error)

+ County Expenditure Limitations: Pursuant to Section 6-6-7 NMSA 1978, county officials may not
expend in excess of 50% of the approved budget for the fiscal year during which the terms of office of
any official will expire.

Local Governing Body Procedures for Credit Card and Electronic Transfer Payments

Pursuant to 6-10-1.2, NMSA 1978, the Department of Finance and Administration (DFA), Local Government
(LGD), Budget and Finance Bureau (BFB), is streamlining the process on how the Local Governing Bodies
submit their internal policies and procedures dealing with the acceptance of payments by credit card or
electronic transfers at the local level

As noted in 6-10-1.2:

“The local governing body shall adopt procedures, subject to the approval of the department, on the terms and
conditions of accepting payments by credit card or electronic transfer.”

“Department” is the Department of Finance and Administration (DFA).

“Checklist for Acceptance of Credit Cards and Electronic Transfers” and supporting documentation required

with the “Checklist” to be submitted with the Interim Budget, on or before June 1, 2024, located at the
following link: https://www.nmdfa.state nm.us/local-government/budget-finance-bureauwbudget-forms/

STATE REQUIRED RESERVES (LGBMS will automatically calculate)

Muni Reserve is 1/12% of total budgeted expenditures.
General Fund Reserve Requirements County Reserve is 3/12% of total budgeted

County Road Fund Reserve County Reserve is 1/12" of total budgeted
Requirements expenditures

Salary Increases
One- time temporary salary increases (known as bonuses) are not allowed.

Memo: BFB #24-04
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See the “July 2, 2008 Memo Performance Bonuses, Retroactive Pay Increases and Bonuses In Lieu of Pay
Increases” memo located at the following link: https-//www nmdfa state nm us/local-government/budget-
finance-bureau/budget-memos/

Law Enforcement Protection Fund (LEPF)
Budget LEPF distributions in LGBMS under Fund 21100 Law Enforcement Protection, Department 1005
County Sheriff —or- Department 3001 Law Enforcement, Object Code 47110 Law Enforcement
Protection (DFA).
- LEPF funds should be expended to zero each fiscal year.
- If a balance remains at the end of the previous fiscal year, approval from LGD is required prior to
spending. After June 30™ but an or before July 31, please fill out the LEPF Carryover Request Form
For additional information, please contact: Contact: Julie Krupcale, julie_krupcale@dfa.nm.gov, or
505-269-2845

Local Assistance Tribal Consistency Fund (LATCF)
Budget LATCF distributions in LGBMS as follows:
- Fund 11000 General Fund,
- Revenue line item “0001"
- Object Code “47600 Federal — Local Assistance Tribal Consistency Fund (LATCF)”

New Mexico’s Cannabis Regulation Act
Cannabis revenue does not have any expenditure restrictions, therefore, for reporting purposes, and to not
lose its identity, LGD is requiring all Cannabis revenue and related expenditures be reported in “Fund
28000

New Mexico Opioid Allocation Agreement (NMOAA)
Budget NMOAA opioid settliement funds awarded to eligible counties and municipalities under Fund “27000
LG Abatement Opioid Fund” using available line items that best fit settlement agreement requirements.
Pursuant to NMOAA requirements, every participating local government shall create a separate fund, called
the “LG Abatement Fund”. Abatement funds shall not be commingled with any other money or funds of the
local government.

Law Enforcement Retention Fund
Statute: NMSA 1978, § 9-19-14
Administering Agency: DPS
DPS The department shall administer the fund to provide:
- retention differential disbursements for law enforcement officers meeting certain levels of tenure; and
- support for disbursement administration processes and reporting compliance
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DPS appropriation encompass restrictions, therefore, for reporting purposes, LGD is requiring all DPS
revenue and related expenditures be reported in Fund “21300 DPS- Law Enforcement Retention™.

For additional information or questions contact: Contact: Sylvia Serna, svlviam serna@dps nm gov, 505-827-
3347

Law Er i and Stipends (LERRF)

Funding provided by DFA to distribute to local law enforcement agencies to provide recruitment and retention
stipends to law enforcement officers. This includes: a Stipend for those who are recruited, trained, and become
certified law enforcement officers; a stipend for a recently trained and hired law enforcement officer; a stipend
for a current law enforcement office. Law enforcement officers should be at their department for more than one
year for stipend. All year two appropriations must be expended on or before June 30, 2024; any cash balance
will require revision to DFA. The final report data submitted to LGD must reconcile with the fourth quarter
financial report in LGBMS. Allocation for FY25 (year 3) must be budgeted in the following fund: 21211

For Information or questions contact: Geovanna Losito, Geovanna L osito@dfa nm.gov or 505-827-8051

Law Enforcement Recruitment Fund —(LERF)

Statute: NMSA 1978, § 9-6-5.3

Administering Agency: DFA

The department of finance and administration shall establish a program to distribute funds for local law
enforcement agencies to provide recruitment and retention stipends to law enforcement officers. The program
shall establish criteria for distribution of funds appropriated for that purpose, prioritizing recruitment and
retention of personnel to increase investigative capacity. The program shall also establish appropriate
guidelines on the use of those funds, including recruitment and retention stipends that may be distributed to:

A person who is not certified as a law enforcement officer pursuant to the Law Enforcement Training
Act upon employment with a law enforcement agency, provided that the recipient successfully obtains
such certification

- A person who is certified as a law enforcement officer pursuant to the Law Enforcement Training Act
upon employment with a law enforcement agency; provided that the recipient remains employed with
that agency for three months; and

A person who is certified as a law enforcement officer pursuant to the Law Enforcement Training Act
currently employed by a law enforcement agency, provided that the law enforcement officer remains
employed with that law enforcement officer’s current agency for one additional year

DocuSign Envelope ID: 57613F67-6C46-46A3-8253-B43ADITA194E

New Mexico
) D Fi
D] perementorinance

DFA grant agreements encompass restrictions, therefore, for reporting purposes, LGD requires allocation for
FY25 (year 2) must be budgeted in the following fund 21221. All FY24 appropriations must be expended on or
before June 30. 2024; any cash balances not expended will require reversion to DFA. The Final Report data
submitted to LGD must reconcile with the fourth Quarter Financial Report. For information or questions,
contact: Contact: Bianca Quintana, Bianca.Quintana@dfa.nm.gov, 505-231-3052

Budget Training

- DFA Local Government Division, Budget, and Finance Bureau (BFB) will be providing a virtual training
on March 21, 2024, from 9:00 am to 11:30 am on “Introduction to Local Government Budget
Management System (LGBMS)-Budgeting 101 training for new users” presented by BFB Analysts.
A virtual “Teams Meeting” invitation will be sent out by your analyst in the next couple of days. Please
“accept” this meeting invitation to add to your calendar.
TARGETED AUDIENCE: Newly hired local government finance staff and
anyone with new job duties that include LGBMS Budget reporting.

If you have any further questions, please contact your assigned analyst. Staff contact information can be
located at the following link: https://www.nmdfa.state.nm. us/local-government/budget-finance-bureau/

xc  BFB Analysts
Jeannette Gallegos, Local Government, Deputy Director
eannette qallegos@dfa.nm.qov
Shawna Sasser, Rural & Frontier Equity Ombudsman
shanna sasser@dfa.nm.gov
Bianca Quintana, LGD-LERF Administrator
Bianca Quintana@dfa.nm.gov
Geovanna Losito, LGD-LERRF Administrator
Geovanna Losito@dfanm.qov
Alison M. Nichols, NMML

anichols@nmml.org
Alanna Goodman, Office of the State Auditor

alanna.goodman@osa.state.nm.us
Joy Esparsen, NMC Executive Director
esparsen@nmcounties.org

File



* Communication is Key!

* When your assigned analyst returns the Budget for
corrections, missing documentation or missing
information, the determined time to complete this
task is critical, as your analyst is working with a high
volume of entities assigned the them and required to
meet a statutory deadline.

Resubmission of ° The Entity is responsible in ensuring the following:

Budget ° Completion of work: Budget, Quarterly Reporting,
BAR’s, SAFs to name a few

* Complying to deadlines: which are included in the
Budget Memo

° Ensuring information is disseminated to staff

* DO NOT Submit and go on vacations — if you do,
who is the contact, and do they have access to
LGBMS?




Budget &

Finance

Bureau:

Webpage
and Links

Budget Forms:

Budget Memos:

Home Page:

NM EDGE
LGBMS:


https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-forms/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-forms/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-memos/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/budget-memos/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/
mailto:nmedge@nmsu.edu
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/lgbms/
https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/lgbms/

Department of Finance
and Administration




What is a Quarterly Financial Report?

» To analyze current financial condition to detect
financial difficulties early; and to ensure that
each entity maintains financial stability

» To assure compliance with state statutes

» Proper accounts for revenues and
expenditures

» To ensure local governments do not exceed
available resources and to ensure sufficient
funds are budgeted to cover required
expenditures ensure that each entity is
operating within a balanced budget




September
30 is due
October 31

(1st. Quarter)

December 31°

is due January

3'| st
(2nd Quarter)

March 31 is
due April 30

(3rd Quarter)

June 1%t to
July T¢

(Interim
Budget)

June 30" is due July
3" st

(4th Quarter & Final
Budget)




QUARTERLY REPORTING REQUIREMENTS

1t Quarter Financial Report must be submitted to BFB for approval on or before
October 315,

Required Documents: if If reporting Lodgers Tax:

reported in the quarterly report e Complete Lodger’s Tax
Module

e |Investment Schedule e Upload Supporting

e Adjustment Schedule Documentation

e Signed/Approved
Lodger Tax Ordinance




QUARTERLY REPORTING REQUIREMENTS

2"d Quarter Financial Report must be submitted to BFB for approval on or
before January 315,

Required Documents:
if reported in the
qguarterly report:

Financial Statements
(Profit & Loss, Balance

Lodgers Tax Module

Adjustment Schedule (Signed/Approved
Lodger Tax Ordinance)

Investment Schedule

Sheet and/or Bank
Statements)

(Continuation to next slide)



QUARTERLY REPORTING REQUIREMENTS

3rd Quarter Financial Report must be submitted to BFB for approval on or before
April 30th,

Required Documents: if If reporting Lodger’s Tax:

reportEd in the quarterly e Complete Lodgers Tax Module
report e Upload supporting

documentation

e Must include Signed/Approved
Lodger Tax Ordinance

e Investment Schedule
e Adjustment Schedule




QUARTERLY REPORTING REQUIREMENTS

4t Quarter Financial Report must be submitted to BFB for approval on or before
July 315,

Required Documents: for review
and approval

Required: if reported in the
quarterly report

e Resolution (Signed by Governing Body)
¢ YTD Financial Statements (Profit & Loss,
Balance Sheet and/or Bank Statements)

e Law Enforcement Protection Carryover
Form (LEPF)

e Investment Schedule
e Adjustment Schedule

e Lodgers Tax Module (Signed/Approved
Lodger Tax Ordinance)

DFA does not have the authority to grant extensions!



-~

-

3rd. (25%- year 3)
Appropriation
e Fund 21211




h:UHI] DEPARTMENT OBJECT DESCRIPTION

Revenue COA

Fund 21221- Law of FY24 Recruitment-LER-(Year 2) 0001 No Department 47120 State - Law Enforcement Appropriation

Expenditures COA

21221 Laws of 2024- Recruitment-LER -(Year 2) 3001 Law Enforcement
51020 Salaries - Full-Time Positions
Transfers
21221 Laws of 2024-Recruitment-LER -(Year 2) 0001 No Department 61100 Transfers In
21221 Laws of 2024-Recruitment-LER -(Year 2) 0001 No Department 61200 Transfers Out
21221 Laws of 2024-Recruitment-LER -(Year 2) 0001 No Department 21001 Payables
21221 Laws of 2024-Recruitment-LER -(Year 2) 0001 No Department 12001 Receivables

Quarterly reports submitted to the program manger must reconcile with the data in LGBMS!




DEPARTMENT OBJECT DESCRIPTION

Firefighter Recruitment Fund- (Year 1)
Revenue COA
Fund 20910 FY25-100%- Firefighter Recruitment Fund (Year 1) 0001 No Department 47120 State - Fire Fighter Appropriation

Expenditures COA Salaries
Fund 20910 FY25-100%- Firefighter Recruitment Fund (Year 1) 3002 Fire Protection 51020 Salaries - Full-Time Positions
Fund 20910 FY25-100%- Firefighter Recruitment Fund (Year 1) 3002 Fire Protection 52999 Other Employee Benefits

Transfer

Fund 20910 FY25-100%- Firefighter Recruitment Fund (Year 1) 0001 No Department 61100 Transfers In
Fund 20910 FY25-100%- Firefighter Recruitment Fund (Year 1) 0001 No Department 61200 Transfers Out
Payables/Receivables

Fund 20910 FY25-100%- Firefighter Recruitment Fund (Year 1) 0001 No Department 21001 Payables
Fund 20910 FY25-100%- Firefighter Recruitment Fund (Year 1) 0001 No Department 12001 Receivables




FUND DEPARTMENT OBJECT DESCRIPTION

CORRECTIONS RECRUITMENT FUND (Year 1)-20110

Revenue COA

Fund 20110 FY25-100% Corrections Recruitment Fund (Year 1) 0001 Mo Department 47310 State - Corrections Appropriations
Expenditures COA

Fund 20110 FY25-100% Corrections Recruitment Fund (Year 1) 8004 Correction Recruitment 51020 Salaries - Full-Time Positions
Fund 20110 FY25-100% Corrections Recruitment Fund (Year 1) 8004 Correction Recruitment 52899 Other Employee Benefits
Transfer

Fund 20110 FY25-100% Corrections Recruitment Fund (Year 1) 0001 Mo Department 61100 Transfers In

Fund 20110 FY25-100% Corrections Recruitment Fund (Year 1) 0001 Mo Department 61200 Transfers Out
Payables/Receivables

Fund 20110 FY25-100% Corrections Recruitment Fund (Year 1) 0001 Mo Department 21001 Payables

Fund 20110 FY25-100% Corrections Recruitment Fund (Year 1) 0001 Mo Department 12001 Receivables




Adding reporting line items (2 options)

There are two ways to enter your report into LGBMS.

1. The first option involves selecting and adding each individual line item and entering the associated year-to-
date value within LGBMS.

2. The second option involves downloading the report template, using your preferred spreadsheet software
to add budget values, then uploading the completed report template into LGBMS.

Both options are described below.

Option 1 Option 2

e Adding Individual e Importing your
Reporting Items reporting Items




ADDING YOUR FINANCIAL REPORT

Navigating to the reporting quarter

Click on MENU icon
on the top left of
the interface and @  Dashboard

select QUARTERLEY r— —_—
REPORTING.

Cutstanding Debl

Adjustments

From the year
selection, pick the
year and
corresponding
quarter to which
you want to
navigate.

Click GO.




Option 1: Adding individual reporting Items

To add a reporting
item, click the ADD
button located on the
button bar.

This will take you to the
ADD REPORT ITEM
page.

Adding an existing item:

If you are adding an
existing item to your
report, click the radio
button next to EXISTING
and select the
appropriate fund,
department, object
code, and enter the
year-to-date value.

Reporting ltems

= ems /& Files (0) 7o Recep /% Lodger's Tax

JAdd Report ltem

Budget ltems
®exsing O New

Fund

[ 20300 County ‘faluation v]

Department

[ 0001 No Department V]

Account

| 41500 Fropery Tax - Curtent (200,000.00) v

YTD Actual

0.00

=+ Save & Mew ~ Save & Close @ save X Cancel




Adding a NEW item: Add Report Item

If you are adding a new
item to your report,
click the radio button

Budget ltems
O Existing ® New

next to NEW and select Fund

the appropriate fund, [ 20300 Gounty Froperty Valu
department, object

code, and enter the Department
year-to-date value. [ 0001 Mo Department

Account

[ 51200 Transfers Out (0.00)

¥TD Actual

0.00

+ Save & Mew «" Save & Close B Save X Canced

Click SAVE & NEW to save the reported value and reset the screen so you can add a new reporting item.
When you have added all your reporting items, click SAVE & CLOSE to return to the MANAGE LINE ITEMS page.

When you are ready to submit your budget, please review the instructions provided under SUBMITTING YOUR
REPORT.




Option 2: Importing your reporting items

IMPORTANT:

Before you can import a budget, you must prepare a reporting import file.

To download the
import template, click
on the DOWNLOAD
BUDGET button.

The CSV file that is
downloaded will
contain your existing
budget items and
current budget.

Reporting Items

1= nems & Fies (0) 0l Recep 4% Lodgers Tax

Show| 100 v enimes

- S S E— U = A F W _F




use for transferring tabular data between systems.

INFORMATION: CSV stands for “Comma Separated Values”. This is a very common file format to

When yvou open the template in yvour spreadsheet software, you will see four columns. ONLY edit the VALUE
column.

Fund — do not modify
Department — do not modify
Account — do not modify
Walue — numbers only

Wiewr Automate Developser Help Acrobat

= m g [

Stocks Currencies Geography

File Homes Insert FPage Layout Formulas Data Revisw

F& From Picture ~ D_“ Tueres & Connections
P ==
ﬁ] Recent Sources Refresh |=_'

['ﬁ Existing Connections A~ r:'
Queries & Connections

[& From Texts CSY
Get ﬁ Fraom Wek

tz2 > E3 From Table/Rarge
Gel & TransTorm Data

ZA

1—
N
]

Sort

il
BN NB
{_

Organization

Data Types

. 750

D1 -

1
2 MM 5 emeral Oners = U 0 s - DLUL U - s - - 1,155 (M)
2 11000 General Operating Fund GO0l Mo Department 10102 Restricted Cash 1,203, 145,00
5 11000 General Operating Fund 0001 Mo Department 10104 State Reguired Reserve 270,953 00
7T 11000 General Operating Fund 0001 Mo Department 41100 Franchise Tax 120,000, 00
8 11000 General Operating Fund 0001 Mo Department 41250 Gross Receipts Tax - Municipal 980, 000, 0D
2 11000 General Operating Fund 0001 Mo Department 41251 Gross Receipts Tax - Municipal 10, 000, 0D
10 11000 General Operating Fund 0001 Mo Department 41258 Gross Receipts Tax - Municipal TS0
11 11000 General Operating Fund 0001 Mo Department 412593 CMP - Compensating Tax 30,000, 00
12 }}ﬂ ?EI__I,E'_?LS}pergtinE Fund . 0001 Mo Department LA12001TG - Interstate TEIECD_rn Grq_ss e — 30D .




Once you have Reporting Items
completed your
reporting import, save
the file as a CSV file. = oo Bucge [ I Hide Zeras
This is the only file
format the system will
accept.

1= wems /& Files (00 7 J0 Racap /S Lodgers Tax

Click the IMPORT
button on the BUDGET
ITEMS page.

Click SELECT CSV FILE(S) Import Reporting Items
on the Import Budget

Items page and
navigate to your file.

Click OPEN or double- : Drag CSV file(s) here
click to add the file.

Another way to add the
file is to drag and drop
the file into the
window.

k Select File(s) | 8 Start Import || Cancel

Select START IMPORT
to initiate the import.




o i o2
View Impart Log import_log 20230616061 945 cav

b Impard compiniad with enees B bag balos

4 Bt e |4 Bk inimpad
Bhom| 1K | sniriss Erarch
| s ~ -
Turud a0 ] ALLOLIF wdlig R
11000 Gasera’ Opacating Furd Y M Departrsent 13T Ureartricied Cash I rz chamge
1000 Desaal Opecating Furd Y M Depart rrnd 1M IrmagTent [--E S re change
11000 Sadiral Diysidling Fuird 0] Mo Dagaibivedl 10108 Shali: el el Hubidng 12 T Wil
T Gideral Dp@ding Fend DT M Dapaivivadl OV LOC by ipsoded Hiseie o B T
11000 Geaeral Cizenating Furd e M Desarimeal I Pavables o e ipnored
1000 Geasey Dipanating Furd Y M Deportrent 150 Frpnchine Tax 154 re chanpe
= 11|'.?'Sﬂl"_'ﬂ5_lllllllEl_lﬂ -~ e o — D00 He Decagjessl - - - F o - m?;_.?pu?-"llll_)-! E.yl'fl..mllpnmﬁ_pl-" e = .J_,_.- 3 e N :;cm —— rrublnd’__..

When the import is
successful, you will
return to the budget Reporting Items
items page and see a
green notification.

= herrs e Fas (00 ol Fecap 19 Loogers Tas

DT 20 1 D) 20 CE e

£ ha inedgers b Fires upkaases Fiecrss

Pt W

ppbaar e mmEatngG ndgers e dansrertion hefnim siseubng gertery sepor

To upload files, click the
FILES link on the

Show 100 = aniries.

. . | | |
navigation bar. _
Fusd - Dvpamel - ACCoun -
N0 Genernl Cparpbag Fund 0O Mo Cepesrtraes] 10101 Ursasniciad Case L -
If you have lodgers tax £ | #1084 Genere Oosrabeg Fund 0 b Degurtment R nesity
items in your budget, | OMSemossesfug L BOURDmnen L e MSmeRewRemme . .. _ _::s/r

yvou will see a warning

notification until those
items are balanced and
supporting documents
are uploaded.




MODIFYING REPORT LINE ITEMS

Editing a reporting line item

To edit a reporting Heportng ems _FY2018 _=ntiy) J
. L = meawt Cl Pl f Ol Asomn ©6 Lidoers T _J
item, click the ACTIONS ‘
button of the line item 5 O O B LD o CEnomems  /
?Du wa nt tD ed i.t a nd .'-.' POHT I UPEET FUnS e VT I NEAR] R8T DU ICneEkan beines mLarery, cuarisny et
Ehra W W Al o
select EDIT 7/
Fung = Ieparent = Hfl
o al G Copermning Fand Bri Wa Deparinesni 1t Daresdriied {san f
0 Cwmaral Cparasing Fand 01 Ha Deparireant TV Papablay f
L 0 Cwmaral Oparating Farsd X Ha Deparirsant 411 M Prarchiss Tax j
N G Dprmng Fand T E Depaesn ﬂml)m:-ﬁxmh--l}wrrmwm%
1) ) Dpeing Fard [T M Deparinesn At s Foepeipn Taw W.-mmvj
s — — - —— o — — - f — .
On the Edit Report ltem [Edit Report Item
page, you can modify
the reporting value. Budget Items
@ existing O Mew
If necessary, the fund,
department, and object Fund
code can be modified [ 11000 General Operating Fund e
as well.
Department
[ 0001 Mo Department hd
Account
[ 41100 Franchise Tax (2, [1)] e
¥TD Actual

1,100.00

—+ Save & MNew ~ Save & Close B Save > Canced|

After you have edited your reporting item, click SAVE & CLOSE to return to the MANAGE REPORTING ITEMS page.




Deleting a Report Line Item

To delete a specific Reporting ltem: FY2018 Q4 (entity)
report line item,

click the box next to
the line item pr
items you want to
delete then click the
DELETE button on w00 ontes
the button bar.

i= Hems (@ Fles (D) ol Reap 15 Lodgers Ta:

(]

[ 11I.'Iq\_ igrating Fumd 000 No Dapartmeni 10101 Unrestricied Cash

11000 General Cperating Fund 0001 ho Department 10103 Imvestments:
T e e e D S BPR g

If you want to delete all budget line items, click the DELETE ALL button on the button bar. Note: Any reporting item
that has a comment associated with will not be deleted.




UPLOADING SUPPORTING DOCUMENTATION

To upload
supporting
documentation,
click on the FILES
link on the
navigation bar.

In the MANAGE
FILES screen, click
the ADD button.

Manage Files for Fy2018 Q1

= Hems [ & Files (0) / p /% Ledger's Tax

to browse for your i i
files. You can add Add Quarterly Reporting Files
multiple files at one
time.

You can also drag
the files to the &, Drag files here
upload area.

Click UPLOAD to add
the files.

& Salect Fileds) | & Uplead I S Cancel




SUBMITTING YOUR REPORT

Once all your budget .

jine items and amounts -_L_ LU D
have been added, you Reparting tems FY2018 Q1 (entity) ¢

can submit your budget I s /8 Bk 1] 4o v 15 Lviges T I‘

for reviewlio BFB by

clicking the SUBMIT TO DTy I 2

AMALYST button on the
button bar.

You will be prompted to
confirm the budget
submission. Are Yo SUre you are ready to sulimil your repon’®

CONFIRM REPORTING SUBMISSION

After submitting your
financial report, you will
be returned to the
MANAGE REPORTING
ITEMS screen.

o Submitting will lock your report and notify your analyst that your financial reports is ready for review.




When entering your financial report, LGBMS will validate the following:

»That a fund has a positive ending cash balance.

»That the budget authority has not been exceeded.

»That the grand total for all Transfers In equals the grand total of all Transfers Out.

Should your financial report not pass a validation, you will see a notification indicating which validation
was not met, but you will still be able to submit your report. Your analyst will also see the notifications

when reviewing your financial report.

To find any exception, go to the PDF recap page to check if your ending cash balances are not operating
in the negative or the transfers are not out of balance. If you exceed budget authority a BAR is required

prior to submitting your quarterly report to clear the exception message.




ENTITY:

Analyst

Date Received:

Date Checked:

FINANCIAL QUARTERLY REPORT ANALYSIS

Action Taken:

KEY ISSUES/COMMENTS:

QUARTER:

Supervisor Review:

None required Audit Opinion: Unmodified

Supervisor

i Number of Material Weakness:
E-Mail (attach)

Review & BC

|_etter (attach)

Review is when

Conference Call/Site Visit

it is reviewed
and approved

ITEMS TO REVIEW:

RECAP Page

Cash Balances

X

erify Beginning Cash Balances agreed with approved budget

\Verify Lodgers Tax Report (supporting document) reconciles to LGMBS Data

Number of Audit Findings:

Number of Significant Deficiency:
Audit Review Letter sent to entity:

Audit Acknowledgement submitted to DFA:

Comments

1st

2nd

4th

2022 Audit

Number of Repeat Findings:

Date:

Date:

—

This is the area we will list the
status of the Annual Audit and #
of findings if any; Acceptance
Resolution and Corrective Action
update responses to DFA or if
your financial statements
reconcile with LGBMS data on
Q2 and Q4.

Beginning Cash Balances agreed with approved budget.

| odgers Tax Report reconciles to LGMBS Data.




erify Ending Cash Balances are NOT in deficit

2

Transfers
erify Total Transfers net to zero.

0

erify Transfers are within budget authority.

Adjustments
X [Review Adjustment Supporting Schedule ties to recap totals.

Investments
Review Investment Schedule ties to recap
X [otals.

X erify investment activity(reduction or increase) and follow-up with entity.

DETAILED Report

Approved Budget
X [Verify Approved Budget figures are entered in correct column.

Approved Budget

Adjustments
erify Approved Budget Adjustments are entered in correct column.

Percentages of Budget
vs. Actuals

m./erify percentage of Budget vs Actuals are within reason per qgtr.
(i.e. 256% for 1st quarter, 50% for 2nd quarter, etc.)

Expenditures

erify Expenditures are within budget
X uthority.

Comments:

Comments:

Comments:

Comments:

Comments:

Comments:

Comments:

Comments:

Comments:

Comments:

Ending Cash Balances are NOT in deficit.

Total Transfers net to zero.

Transfers are within budget authority.

Adjustment Supporting Schedule ties to recap totals.

Investment Schedule ties to recap totals.

Investment activity decreased.

Approved Budget figures are entered in correct column.

Approved Budget Adjustments are entered in correct column.

Percentage of Budget vs Actuals are within reason per gtr.

Expenditures are within budget authority.




X

X

X

GRT & CANNABIS Analysis:

X

Other General Fund Major Revenue Sources
Verify actuals are in line with budget

Customize RP-500 REPORT for variance comparisons

Property Taxes (Current, delinquent, etc.) Comments:
Small Cities Distribution
Law Enforcement Protection Fund (LEPF)
Percentage of Variance of Adjusted Budget vs. Actuals:
Revenues Expenditures Comments:
GENERAL FUND 109.55%| 85.18%| 24.37%
Recreation £9.23%| 102.07%| -42.84%
American Rescue Plan Act | 99.80%| 103.24%| -3.44%
Other Special Revenue 73.20%| 101.45%| -28.25%
Water Enterprise 63.79%| 9268%| -28.89%
Airport Enterprise 127 11%| 138.41%| -11.30%
Variance Entity Actuals/TRD( RP- 500) Comments:

Property Tax Current 122 93%;
Small Cities 0.00%;
LEPF 100.00%

Expenditures exceeding revenue should be monitored clasely to avaid |
cash balance depletion.

RP-500 GRT's $6 687 905.86; Admin $129,330.90; CMP-500 GRT's
$157,768.30; Admin $3,155.94; ITG-500 GRT's $405.87. Cannabis
Reportings 100.00%. There is a $539,533.10 difference between Q1|
and RP500 Report. Entity is reporting less.




QUARTERLY
REPORTING

SUPPORTING
SCHEDULES
REVIEW

Schedules consist of:

* Investment Schedule
e Adjustment Schedule

All forms can be found on the DFA website at:
https://www.nmdfa.state.nm.us/local-
government/budget-finance-bureau/budget-forms/

Supporting Schedules must RECONCILE with the Financial Report




If you have investments, a completed investment schedule that reconciles
with the Quarterly Report must be submitted with every Quarterly Report.

DEPARTMEMNT OF FINANCE AND ADMINISTRATION MUNICIPALITY:
LOCAL GOVERNMMENT DIVISIOMN
CQUARTERLY REFPORT PERIOD ENDING: 08/30/2020
Schedule of Investments:
Fund Investment Maturity Book Market
Type of Investmmamnt Number Date Draite Source (Bank or Fiscal Agent) Value Value
CD 206305364 110 11T BBE 11ranrzo1e FIRST COMMUMTY BANK 557,675 557 575
Ch 25285 110 drzoizoz1 NEW MEXICCO BANK & TRUST £30,000 80,000
C0 25/FIRE ENTERPRISE 518 A BEd FIRST FINAKNGIAL GREDIT LINICH 534 627 534,627
CD 24/GENERAL 110 SIPEIBOZT FIRST FINAKNCGIAL CREDIT UNICH 350,184 550,184
CD 2UGENERAL 110 BIBSROE FIRST FINAMCIAL CREDIT UMIDMN 342,639 542 639
CD 2Z0WATER ] AR B0 FIRST FINAMCIAL CREDIT LK F49 162 £49 162
=AYV 2MBENERAL 11@ MEW MENIOD BANK & TRLUST 345 215 45215
SAV 2AVATER san MEW MEXICO BAMNK & TRUST 525,036 525038
SAY 2FIRE ENTERPRISE 18 MEW MEXICO BANH & TRUST 520,054 220,054
SAV SIGENERAL (Ll FIRST FINAMNGCIAL CREDIT UNION SE9T 38T
SAV SIFIRE 204 FIRST FINAMGIAL GREDIT UNION 515,378 315378
SAV SFIRE ENTERPRISE 516 FIRST FISANCIAL CREDT UNION 510,608 310,608
CASH ON HANDWATER 501 353 %53
GRAND TOTAL $431,429.38




$20,000

-320.96 Interest
+.01
=$19,679.05

Entity: FERIOD: 1st Qtr. 10472020
FINANCIAL REPORT ADJUSTMENT SCHEDULE
TOTAL
Adjustment Detailed
FUND AMOUNT adjustment Explanation® Must be filled out
20,000,000  Transferred from Savings 2
{320.968) Interest Paid into Investments- Payable
0.01  Genersl Ledger Adjustmant
EMS 0.35 EMS Ledger Adjustment L ———
ENHANCED 911 I —
FIRE FROTECTION FUND 0.53  Fire Ledger Adjustment
LEPF
LODGERS' TAX
MUNICIFAL STREET
RECREATION
SENIOR GITIZEN
DWI PROGRAM
OTHER
CAPITAL PROJECT FUNDS
G. 0. BONDS
REVENUE BONDS
DEBT SERVICE OTHER
ENTERPRISE FUNDS
Water Fund {223.02) Interast Paid into Investments- Payable
0.33  water Ledger Adjustment
Solid Waste 0.24  Solid Waste Ledger Adjustment
Waste Watar
Ambulance {[0.35)  Ambulance Ledger Adjustrment
Opera & Maint BMSF
Restricted Landfill
Fire Enterprise {14E5.87) Interest Paid into Investmenits-Payable
0.23  Fire Enterprise Ledger Adjustment
TRUST AND AGENCY FUNDS 0
TOTAL 19,308.49




Adjustment Schedule reconciliations to Recap and Supporting Schedule

Object Code Original Budget Adjustments Current Budget YTD Amount Balance % Realized
10103 Investments 296,190.00 0 296,190.00 276,510.67 19,679.33 93.36
10103 Investments 15,378.00 0 15,378.00 15,377.91 0.09 100
10103 Investments 74,029.00 0 74,029.00  74,251.35  -222.35 100.3
10103 Investments 65,141.00 0 65,141.00  65,289.45  -148.45 100.23
10104 State Required Reserve 10,823.50 0 10,823.50 2,488.37 8,335.13 22.99
10105 Locally Imposed Reserve 0 0 0 0 0 nan
12001 Receivables 0 0 0  20,000.01 -20,000.01 inf
12001 Receivables 0 0 0 0.35 -0.35 inf
12001 Receivables 0 0 0 0.53 -0.53 inf
12001 Receivables 0 0 0 0.33 -0.33 inf
12001 Receivables 0 0 0 0.24 -0.24 inf
12001 Receivables 0 0 0 0.23 -0.23 inf
21001 Payables 0 0 0 32096  -320.96 inf
21001 Payables 0 0 0 223.02  -223.02 inf
21001 Payables 0 0 0 0.35 -0.35 inf
21001 Payables 0 0 0 148.87  -148.87 inf
41100 Franchise Tax 0 0 0 0 0 nan
41250 Gross Receipts Tax - Municipal Local Option General 7,600.00 0 7,600.00 2,857.20 4,742.80 37.59

"20,001.69

$19,308.49 |Total Adjustments




BUDGET
ADJUSTMENT

REQUESTS

A local or maintenance budget adjustment request is a budget transfer
between expenditure line items within the same fund that does not
increase or decrease the total expenditure budget for that fund. This
kind of adjustment does not require DFA’s approval and is automatically
approved if it is balanced. However, you must follow your internal policy
and procedures

A State budget adjustment request requires DFA’s approval. There are
several types of adjustment requests that fall within this category:

- Adding a new fund to your quarterly report or approved budget

- Modifications to existing line items that affect the approved budget
amount by increasing or decreasing the expenditures or revenues

- Transfers between funds



CREATING A
NEW BUDGET

ADJUSTMENT
REQUEST

After you log into
the system, click on
MENU icon on the
top left of the
interface

Select
ADJUSTMENTS from
the menu.
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CREATING A
BUDGET
ADJUSTMENT

REQUEST
(BAR)

On the MANAGE
ADJUSTMENTS screen,
click ADD tp create the
new budget adjustment
request container.

Entar a TITLE/brief
description of the
adjustment request
(required), select the
resolution DATE (if
applicable) and enter
the resolution NUMBER
(if applicable).

Click SAVE & CLOSE.

Your budget request is
then listed on the
manage adjustments
screen.

After creating the
budget adjustment
request, you will need
to add the individual
adjustment line items.

Manage Adjustments

+ Add ol Recap B Summary

+ Transfers

Add Adjustment Request CY2018

Title J Description

Resolution Date

iy dd iy

Resolution Number

~ Save & Close | = Cancel

Option #1 Manually



To import an LGBMS

adjustments CSV
file, click the B Manage Line ltems for Import BAR for March 2018

IMPORT button.

# > Budgets » Adjustments > Iltems / Files

W Delete

+Add < Transfer X Import
i
b

© There are no items to displa‘},}.' .

Fund Lheprad trment Obect Code Madue

£H000 General Operating Fund 1001 Governing Body 57999 Other Operating Cosls 10,000,000
1 1000 General Operating Fund 1001 Governing Body S7090 Printing/Pulilisheng/Advertisang  10,000.00
1 1000 General Operating Fund 2004 Finance/Budget/Accounting 53030 Travel - Employees 1,000,00
11000 General Operating Fund 2006 Operations & Maintenance 53030 Travel - Employees 1,000,00
1 1000 General Operating Fund 2006 Operations & Maintenance 51020 Salaries - Full-Time Paositions -5 0. (X0
21800 Intergovernmental Grants 2002 General Administration H10%0 Salanes - Temporary Positsons 5,000, 0x)
1 100) General Operating fund 0001 No Department 61200 Transters Oul 5,000,040
21800 Intergovernmental Grants 0001 No Department 61100 Transiers In 5, 1000.00

Option #2 Importing
A CSV file




To add individual adjustment line items, click the ACTIONS button of the appropriate budget adjustment request
canlainhr and select ITEMS.

Manage Adjustments CY2018
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ADJUSTMENT -
LI N E IT EMS Adjusting an existing account

To add an adjustment
line item, click the ADD
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ADDING
BUDGET

ADJUSTMENT
LINE ITEMS

Since you are adjusting
an existing item, make
sure the radio button
next to EXISTING is
checked.

Mext, fselect the fund,
department, and object
code of the account you
want to adjust.

Enter the adjustment

amount. If the

adjustment is a
decrease, enter a
negative value.

Add Adjustment Item for Example BAR

Budget itamsa

® Erizting O New

Funid
11000 General Operating Fund V]
Department
: (0301 Mo Deparment v]
1
Dbject Code
| 41200 Gmas Recaipls Tax - County Lacal Opficn General {500, 000.00) v]

Ar|usiment AMount [USe - sign Tor decrease)

[ 5000

+ Save & New | + Saved Close | B Save | = Cancel

Manage Loe llems for Exgmpla BAR {enbily)
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When entering your adjustment, LGBMS will check for the following:

»If the adjustment will result a fund to have a negative amount under the “Adjusted Balance”.

»If the adjustment will result in the line items 61100 Transfers “In” and 61200 Transfers “Out”
to be out of balance.

Should your budget not pass a validation, the following will occur:

»If the adjustment will result in a negative adjustment balance, you will not be able to submit
your adjustment. You will be required to correct the issue before submitting.

»If the adjustment will result in the Transfers In and Transfers Out amounts to not match, you
will not be able to submit your adjustments. You will be required to correct the issue before
submitting.




Reference To User Guide

User Guide Link
https://youtube.com/playlist?list=P1L.920Q343fcksE-RGeHlzDUa5DTcxaPhulX&si=-cOBoh304xJyv NM

LC-iIl'}MS 2023 Training Logging in, multifactor authentication, and resetting your password

KiF Knowledge is Power, LLC - 93 views - 4 weeks ago

1 - LGBMS 2023 Training Overview (Updated)

KiP Knowledge is Power, LLC - 88 views - 1 month ago

| 2-2023 LGBMS Training Budget Module

KiF Knowledge is Power, LLC - 5 views - 2 days ago

| 3-2023 LGBMS Training Debt Module

KiP Knowledge is Power, LLC - 2 views - 2 days ago

4 -2023 LGBMS Training Adjustment Module

KiF Knowledge is Power, LLC -~ No views -~ 3 weeks ago

5 -2023 LGBEMS Training Quarterly Reporting Module
KiP Knowledge is Power, LLC - 1 view - 9 days ago



https://youtube.com/playlist?list=PL9zQ343fcksE-RGeHlzDUa5DTcxaPhuIX&si=-c0Boh304xJyv_NM

https://www.nmdfa.state.nm.us/local-government/budget-finance-bureau/lgbms/
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