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OVERVIEW

The Department of Finance and Administration/Local Government Division (DFA/LGD) will be the responsible entity to prepare the Environmental Review and obtain approval for properties purchased with NSP-3 funds.  To prepare the Environmental Review the Developer will be responsible to submit preliminary information and documents. An Environmental Review must be completed and approved before commitment of funds, site approval and/or funds are spent.

	TASK #1  ASSEMBLE PROPERTY INFORMATION


The Developer must determine if the property is eligible for NSP-3 funding by first checking if the property is located in one of the approved NSP target areas described in the Developer Agreement. The property must also be a single family dwelling available for acquisition under NSP-3 as foreclosed or abandoned. DFA/LGD requires additional information, including Flood Plain Documentation and a Uniform Residential Appraisal.  A Setup and Completion form (Exhibit 2-A) must be completed using the above information and submitted to DFA/LGD for the Authority to Use Grant Funds (Exhibit 2-D) prior to acquisition of the proposed property.  The Setup and Completion form will ask for Property Location, Estimated Purchase Price, Estimated Cost of Necessary Repairs, and Estimated Soft Costs.  
	TASK #2  DETERMINE IF THE PROPERTY IS IN A TARGET AREA


The proposed property must be in one of the approved target areas as shown in (Exhibit 2-B).
	TASK #3  DETERMINE IF THE PROPERTY IS IN A FLOODPLAIN


1. The Developer must be aware if the project is located in a 100-year floodplain or wetland.  Determination can be made by using an National Flood Insurance Program (NFIP) floodplain map or the internet at “Is My Home in the Floodplain” (http://www.freeflood.net/). 

Floodplain maps can be obtained by:

(1) Contacting the local or County Floodplain Manager;

(2) Contacting the Natural Resource Conservation Service (NRCS) district office; or,
(3) Reviewing FEMA website that offers access to floodplain maps (www.fema.gov/). 
2. If the property is in a floodplain DFA/LGD will require a minimum of 30 days additional to complete the environmental review.
NOTE: Upon DFA/LGD’s determination that the proposed property will directly or indirectly result in an impact to the floodplain, this impact must be minimized and natural and beneficial floodplain values must be restored and preserved, which may result in a further delay of the project. A re-evaluation of the proposed property will be required to consider if the activity is still feasible. 
	TASK #4  DETERMINE THE PROPERTY AGE


The age (year built) of a property must be documented by a licensed appraiser. A Uniform Residential Appraisal will be required before a proposed residential property can be purchased. A property older than 45 years of age will require DFA/LGD to resubmit a letter to SHPO, this will cause a delay in the Release of Funds. 
	TASK #5  SUBMIT THE REQUIRED INFORMATION TO DFA/LGD


The Developer must submit to DFA/LGD the following information and documentation with the Request for Release of Funds (Exhibit 2-C):

1. A cover letter listing the documents enclosed and address of the proposed property.

2. Setup and Completion Form (Exhibit 2-A).
3. Mapped location of proposed property in an approved target area and the target area ID number.
4. Documentation to determine if the proposed property is/is not in a Floodplain Zone.
5. Documentation of age determination (Appraisal).
6. Photograph of proposed property (Appraisal).
7. Request for Release of funds (Exhibit 2-C), ONLY FILL OUT #10 & #11– DO NOT SIGN FORM, THE CERTIFIED ENVIRONMENTAL OFFICER WILL SIGN THE FORM. 
DFA/LGD will issue the “Authority to Use Grant Funds” (Exhibit 2-D) to the Developer after the environmental is complete and approved. The Developer is then authorized to proceed with the Scope of Work/Work Write up. (See Chapter 4 Task #4 for purchase agreement contingency).
Good luck with the remainder of your project!                                   [image: image1.wmf]
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