
NEIGHBORHOOD STABILIZATION PROGRAM
MONITOR CHECKLIST

DATE ________________

MONITORING AND PROJECT FILE CHECKLISTS 
DEVELOPER

These checklists itemize the documentation that will substantiate compliance with applicable NSP requirements.  Developers should maintain the applicable files for each NSP project.   You may, of course, include additional documentation in your files to supplement the items below.
    

PROPOSAL:

Yes __ No __ NA __ - Proposal submitted to DFA/LGD
Yes __ No __ NA __ - HUD Disclosure Report (Exhibit 1-J)
Yes __ No __ NA __ - Copy of Maps Defining Target Areas (Exhibit 2-B)
          


Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

(Proposal is a one-time monitoring)















AGREEMENT:


Yes __ No __ NA __ - Developer Agreement 
Yes __ No __ NA __ - Letter(s) requesting amendments, with justification(s)
Yes __ No __ NA __ - Agreement amendments - #

Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

(Developer Agreement will be reviewed at each monitoring visit.)































GENERAL PROGRAM ADMINISTRATION:


Yes __ No __ NA __ - Monitoring letters
Yes __ No __ NA __ - Developer’s response to monitoring letters, if applicable
Yes __ No __ NA __ - State's response to clearance of findings
Yes __ No __ NA __ - Other correspondence related to monitoring or inspection visits


Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
_______________________________________________________________________

(General Program Administration will be reviewed at each monitoring visit.)





























PROGRESS REPORTS:

Yes __ No __ NA __ - Progress reports to date (Exhibit 1-I)
Yes __ No __ NA __ - Correspondence related to progress reports


 (
Progress Reports Due:
 _______________
 _______________
________________
 _______________
________________
 _______________
________________
 _______________
________________
________________
________________
 _______________
________________
 _______________
________________
________________
________________
________________
________________
________________
________________
________________
________________
)
























Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:

_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
_______________________________________________________________________


(Progress Reports will be reviewed at each monitoring visit.)

FINANCIAL MANAGEMENT:

Yes __ No __ NA __ - Depository/Authorized Signatories Designation Form (Exhibit 1-A)
Yes __ No __ NA __ - W-9 (Exhibit 1-B )
Yes __ No __ NA __ - ACH Form (Exhibit 1-L)
Yes __ No __ NA __ - General Ledger (Separate NSP account)
Yes __ No __ NA __ - Pay Request Form (Exhibit 1-D)
Yes __ No __ NA __ - Payment Requests - # _______ thru # _______
Yes __ No __ NA __ - Invoices




Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

(Financial Management will be monitored at each monitoring visit)




















FAIR HOUSING AND EQUAL EMPLOYMENT OPPORTUNITY
Yes __ No __ NA __ - Fair Housing posters (Exhibit 1-O)
Yes __ No __ NA __ - EEO posters (Exhibit 1-M & Exhibit 1-N) 
Yes __ No __ NA __ - Work Force Analysis or EEO-4 form (Exhibit 1-E)


Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________


(Fair Housing and Equal Employment Opportunity will be reviewed at each monitoring visit)

























MARKETING 

Yes __ No __ NA __ - Affirmative Marketing Plan 
Yes __ No __ NA __ - Marketing Log 


Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________




(Marketing will be reviewed at each monitoring visit.)































SECTION 3

Yes __ No __ NA __ - Economic Opportunity for Low and Very Low Income Persons in Connection with Assisted Projects - (HUD - 60002 8/24) (Exhibit 1-K)
Yes __ No __ NA __ - Section 3 Contractor Certification (Exhibit 1-F)
Yes __ No __ NA __ - Section 3 Resident Certification (Exhibit 1-G)


Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________


(Section 3 will be reviewed annually.)






















CONTRACTOR/SUBCONTRACTOR 

Yes __ No __ NA __ - Print out of the EPLS screen

 (
Contractor / Subcontractor Name (check box if cleared)
 _____________________
 ______________________
_____________________
 ______________________
________________
_____
 ______________________
________________
_____
________ _______________
)













Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________


(Contractor/Subcontractor will be reviewed at each monitoring visit.)




















LOCAL HIRING 

Yes __ No __ NA __ - Vicinity Hiring Certification (Exhibit 1-P)



Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________



(Local Hiring will be a one-time review)


































CLOSEOUT DOCUMENTS:

Yes __ No __ NA __ - Final Monthly Report (Exhibit 1-I)
Yes __ No __ NA __ - Final Request for Payment/Financial Status Report  (Exhibit 1-D)
Yes __ No __ NA __ - Final HUD Disclosure report (Exhibit 1-J)


Other documents, comments and/or concern(s)/recommendation(s), finding(s)/corrective action(s) cited:

___________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


(Closeout documents will be a one-time monitoring)
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