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STATE OF NEW MEXICO

DEPARTMENT OF FINANCE AND ADMINISTRATION
LOCAL GOVERNMENT DIVISION
Bataan Memorial Building ( 407 Galisteo St.( Suite 202 ( Santa Fe, NM  87501
PHONE (505) 827-4950 ( FAX (505) 827-4948

  Request for Approval of Property Disposition Checklist

County and Special District Required Documents:
 (required by Section 13-6, NMSA 1978 for the LGD approval)
1. Cover letter should include the following:

a) Type of Disposition:

        REAL Property appraised at less than $25,000

 (if more than $25,000, requires State Board of Finance approval)

 FORMCHECKBOX 

Sale
 FORMCHECKBOX 

Exchange/Trade
 FORMCHECKBOX 

Donate

 FORMCHECKBOX 

Otherwise Dispose

        PERSONAL Property 
 FORMCHECKBOX 

Sale

 FORMCHECKBOX 

Exchange/Trade
 FORMCHECKBOX 

Donate

 FORMCHECKBOX 

Otherwise Dispose

b) Reason(s) for disposal
c) Method of disposal:








 FORMCHECKBOX 

Public Auction

 FORMCHECKBOX 

Solicitation of sealed bids

 FORMCHECKBOX 

Negotiated

 FORMCHECKBOX 

Donation

 FORMCHECKBOX 

Exchanged

 FORMCHECKBOX 

Other (explain)

d)   Details of disposal: 


Real Property:

       FORMCHECKBOX 
 
Property name/identifier



Personal Property:

 FORMCHECKBOX 

Year manufactured

 FORMCHECKBOX 

Model

 FORMCHECKBOX 

Serial Number

 FORMCHECKBOX 

Mileage

 FORMCHECKBOX 

Current Resale or Market Value

 FORMCHECKBOX 

Grant Purchase:

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No


(If yes, verification from granting agency if allowable.)

2.   Resolution approving disposition (meeting minutes attesting governing body approved if personal property valued at less than $5,000)
ADDITIONAL REQUIREMENTS for Real Property disposition:

 FORMCHECKBOX 

appraisal 
 FORMCHECKBOX 

copy of the quitclaim deed (WARRANTY DEEDS are not allowed)
Municipal Required Documents:
 (required by Section 3-54, NMSA 1978 for the LGD approval)

1. Cover letter should include the following:

d) Type of Disposition:

        REAL Property 
 FORMCHECKBOX 

Sale

 FORMCHECKBOX 

Exchange

 FORMCHECKBOX 

Donate

        PERSONAL Property 
 FORMCHECKBOX 

Sale

 FORMCHECKBOX 

Exchange

 FORMCHECKBOX 

Donate

e) Reason(s) for disposal

f) Disposal to one of the following allowable entities:







 FORMCHECKBOX 

State government
 FORMCHECKBOX 

Political Sub-division
 FORMCHECKBOX 

Federal government
d)   Details of disposal: 


Real Property:

       FORMCHECKBOX 
 
Property name/identifier



Personal Property:

 FORMCHECKBOX 

Year manufactured

 FORMCHECKBOX 

Model

 FORMCHECKBOX 

Serial Number

 FORMCHECKBOX 

Mileage

 FORMCHECKBOX 

Current Resale or Market Value

 FORMCHECKBOX 

Grant Purchase:

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No


(If yes, verification from granting agency if allowable.)

2. Resolution approving disposition 

ADDITIONAL REQUIREMENTS for Real Property disposition:

 FORMCHECKBOX 

appraisal 
 FORMCHECKBOX 

copy of the quitclaim deed (WARRANTY DEEDS are not allowed)
